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Welcome to
Lackawanna College

Dear Student,

Congratulations on choosing Lackawanna College! On behalf of the members of the faculty and staff of
the College, it is my pleasure to say welcome to our community. We havatility to provide you with

a life changing educational experience, and we invite you to take advantage of the challenging and
rewarding opportunities we present.

For more than 120 years, we have been educating people just like you. We pride ourselves on providing
the highest quality education at an affordable price. We offer degree and certificate programs in
competitive industries and exciting fields that can hghp enter the workforce earning a great salary.

For those of you who plan to transfer to a feggar institution after you graduate from Lackawanna, we

will make sure you are fullgrepared to make that transition easily and excel at your next school.

Lackawanna College will provide you with the necessary skills and knowledge to help you attain your
career goals. But more than that, we will be with you on your path to a better life through a wide variety
of student support services that include advisigoring, and mentoring. This student handbook

includes information on those services that are available to you, and we hope that you will take full
advantage of them. It also includes the policies, procedures, regulations, rights, and responsibilities of
the College, so please read this document carefully.

. 2d200S YIRS + INBLEG RSOA&A2Y 068 Ay@Sadiy3d Ay @2 daN

serving you along the way.

Sincerely,

g V\Q_Q- N R
Mark Volk
President

Lackawanna College Student Handbdok
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About the Student Handbook

CKA&d KFIyYyRo221 O2yidlAya OdNNBYy(d AyF2NXIGA2Yy NBE3IINR
regulations, rights and responsibilities, and services. The statements in this handbook are for purposes

of information. The College reserves the right to cheagy provisions or requirements, including

GdzAGA2y |YyR ¥SSaszx G Fye GAYS gAGKAY (KS addzRSydaQ
C2NJ dzLJRI iS& G2 GKS I FyRo22171 32 whiiSdkaav&naeBuF SNI 2 GKS

Lackawanna College will not discriminate in its educational programs, activities, or employment
practices, based on race, color, national origin, sexual orientation, disability, age, religion, ancestry,
union membership, gendedentity or expression, or any other legally protected classification.
Announcement of this policy is in accordance with state law, including the Pennsylvania Human
Relations Act and with federal law, including Titles VI and VII of the Civil Rightdl86# pTitle IX of

the Education Amendments of 1972, Sections 503 and 504 of the Rehabilitation Act of 1973, the Age
Discrimination Act of 1975, and Americans with Disabilities Act of 1990.

Any complaint of harassment or discrimination pertaining to edion should be directed to one of the
following Equal Opportunity/Affirmative Action Officers:

Abbey Judge
Phone: (570) 954516
judgea@lackawanna.edu

Gopu Kiron
Phone: (570) 504929
kirong@lackawanna.edu

Lackawanna College © 2019
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Mission
[FOlFélyyl [/ 2fftS3SQa YAaarzy Aa G2 LINRPGARS | |jdz f
lives and better the communities in which thidye.

Vision
¢CKS /2tfS3SQa JA axeeognizdipreinr opednrolinterd cojegelbhcBoite. f &

Core Values
[ FO1l 6l yylQa O2NB @I fdzSa AyOfdzRS || O2YYAGYSyd d2vY

Remaining an affordable openrollment college which offers both associatedébachelor level
degrees;

Providing a rigorous, engaging, and transferable education that exceeds academic expectations
for students at all learning levels;

Ensuring excellent educational opportunities for students academically underprepared for
collegelevel work;

b dzNIi dzNRA vy 3 & (i dzRv®nhiarid @apatify 1o indke & differanSef ¥

Cultivating and maintaining active partnerships with our regional community, including other
educational institutions, businesses, and nonprofit agencies; and

Deliveringhigh-quality degree and nodegree programs that prepare students to succeed in
the workforce.

College Goals
The individual learning goals that have emerged from this statement are as follows:

1. Critical ThinkingCritical thinking is the ability to apptgcognized principles of logic, from
across the curricula, to the analysis of judgments, values, or extended presentations. The critical
thinker is able to subject personal work as well as publicized statements to rational analysis. This
individual is als able to apply logical principles in ways that solve problems effectively through
information-seeking and objective evaluation. Finally, this individual is able to develop and
practice critical reading skills necessary for success by interpreting, angluaid applying
what one reads to redife situations.

2. Communication SkillsCommunication skills are those capacities which enable a person to
express ideas orally and in writing in a clear, correct, concise, and thoughtful style. These
capacities include the ability to listen carefully, to read with confidence, and to comprehend
material. Communication skills will be delivered through a variety of media, including, but not
limited to, websites, social networks, email, presentation, and written word.

3. Diversity Awareness/Global AwarenesBiversity/global awareness refersto @& a4 Sy a A G A A
to the socieeconomic, political, cultural, and ecological environment. Such awareness is

Lackawanna College Student HandbdoK
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extended to more global dimensions when it takes into account the multitude of nations, races,
traditions, belief systems, values, and lifestyles t@tstitute the worldwide community of

humankind. Achieving this goal should enable one to live and work harmoniously with diverse
populations.

EthicswSa LSOOG F2NJ FyR | OOSLIilIyOS 2F 20KSNBRQ &az20Al
attitudes of opennes, empathy, and good will toward all lifestyles and philosophies that do not
AYFIFNRY IS dzZlRY FYy20KSNI LISNE2YQad FTNBSR2Y® LYRAGA
themselves and demonstrate a level of maturity and respect in thought, work, dimhac

Individuals will also be able to make informed decisions on moral questions, particularly those
involving plagiarism, cheating, or lying. Finally, individuals will be able to recognize racism,
discrimination, sexism, and other forms of intolerancesksnents which negatively challenge
openmindedness, empathy, and mutual respect.

Teamwork/Collaborationt S Yg2N] k O2t f  62NI GA2Yy Ay@2f @3Sa 2y
with others in common activity. An effective team member commits talents and ressuo

the common project or goal and contributes fully to its joint achievement. Individuals are

encouraged to commit to community involvement and establish leadership skills through this

process.

Life-long LearningA life-long learner is willing to update and upgrade skills periodically, to

develop abilities and supplement knowledge long after a degree has been earned, and to

subject concepts and formulations learned early to the test of continuing relevance ldifex. in
Knowledge ApplicationKnowledge application refers to how a person translates theoretical or
FoadNF Ol O02yOSLIia Ayda2 LINI OGAOLFE ILIWX AOIGAZ2Y&add
environment, social life, and family life daily.

Science/Technlmgy SkillsScience and technology skills are those aptitudes and competencies

which enable one to utilize contemporary science and technology both in the workplace and in
2ySQa LISNaA2YFf fAFS 1y26f SRASI 6f & thosgRanSTFFSOGA D
expert but are consistent with the level of scientific and technical development manifested in

2ySQa LISNA2YIFf YR LINRPFSaaAz2zylt Sy@aANRYyYSylo
Information Literacy:Information literacy is the capability to determine what information is

needed aul to locate, evaluate, organize, and properly credit the information for a particular

task or presentation. Familiarity with standard print, Rprint, and electronic information

resources and research techniques is an essential element in this skill set.

(p))

Department Directory

Students can access the full Lackawanna College directory, including key offices and faculty contacts, on

iKS

| 2nketisit ah8FEal.
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Lackawanna College Satellite Centers

[FO1Fglyyl [ 2tfS5S3SQa YIFIAYy OFYLdza Aa t20FG4SR Ay {O
satellite centers across Northeastern Pennsylvania, each offering different and unique programming.
Lackawanna Qlege also has a 5,000 squdomt facility, which houses the Environmental Education

Center.

@  new miLForD

TOWANDA
: HAWLEY
SCRANTON

@

LCEEC

@ HAZLETON

SUNBURY

ENVIRONMENTAL EDUCATION CENTER SCHOOL OF PETROLEUM & NATURAL GAS
93 MacKenzie Road 2390 State Route 848
Covington Township, PA 18444 New Milford, PA 18834

(570) 8421506 (570) 4652344
Iceec@Ilackawanna.edu newmilford@lackawanna.edu
HAZLETON CENTER SUNBURY CENTER

2 East Broad Street 1145 North 4 Street
Hazleton, PA 18201 Sunbury, PA 17801

(570) 4591573 (570) 8920193
hazleton@lackawanna.edu sunbury@lackwanna.edu
LAKE REGION CENTER TOWANDA CENTER

8 Silk Mill Drive 1024 South Main Street
Hawley, PA 18428 Towanda, PA 18848

(570) 2264625 (570) 2653449
lakeregion@Ilackawanna.ad towanda@lackwanna.edu
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Academic Calendars
Fall 2019

Aug. 24, 2019 Falcon Fest and Welcome Weekend

Aug. 26 Fall semester begins

Aug. 30 End of drop/add

Sept. 2 Labor Day. College closed

Sept. 413 First advising period

Sept. 30 Last day to withdraw without academic penalty from Online | subterm
Oct. 14 Columbus Day. College closed

Oct. 16 Online | subterm ends

Oct. 17 Online Il subterm begins

Oct. 24Nov. 8 Academic Advising and Online Registration

Nov. 7 Last day to withdraw without academic penalty
Nov. 11 +SGSNIyQa 5Fled /2ftS3S Ot2aSR
Nov. 18 Last day to withdraw without academic penalty from Online 1l subterm

Nov. 2#Dec. 1 Thanksgiving break

Dec. 2 Classes resume
Dec. 26 Finals Week
Winter 2020

Jan. 2, 2020 Winter Session begins

Jan. 7 Last day to withdraw without academic penalty
Jan. 17 Winter Session ends
Spring 2020

Jan. 1719, 2020 | Falcon Fest and Welcome Weekend

Lackawanna College Student Handbdok2
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Jan. 20 Martin Luther King Jr. Day. College closed.

Jan. 21 Spring semester begins

Jan. 27 End of drop/add

Jan. 29Feb. 7 First advising period

Feb. 17 t NBAARSYyGQa 5@ 20aSNBSRe /2ftfS3
Feb. 24 Last day to withdraw without academic penalty from Online | subterm
March 9- 13 Spring Break

March 13 Online | subterm ends

March 16 Online Il subterm begins

March 24April 8

Advising and online registration

April 6 Last day to withdraw without academic penalty

April 1013 Holiday. College closed

April 17 Last day to withdraw without academic penalty from Online 1l subterm
May 4-8 Finals Week

May 18 Graduation

Summer | 2020

June 1, 2020 Summer Session | begins
June 12 Last day to withdraw without academic penalty
July 2 Summer Session | ends

Summer Il 2020

July 6, 2020 Summer Session |l begins
July 17 Last day to withdraw without academic penalty
Aug. 7 Summer Session Il ends

Lackawanna College Student Handbdok3
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Residence Hall Dates and Breaks
201920 Academic Year

Summer Session |l
Checkin: July 8, 2019 from 9 a.m. to 3 p.m.
Closing:August 9, 2019 by 11 p.m. or 24 hours after last final.

Fall 2019 Football Chedk & Orientation

Freshman Football team residentsuly 28, 2019 from 10 a.m. to 4 p.m. Football camp is by invitation
only.

Balence of Football teamJuly 31, 2019 from 9 a.m. to 3 p.m. Football camp is by invitation only.
Football Residence Hall Orientatio&ugust 1, 2019. 10 a.m. to Noon.

Fall 2019 Sports Chegdk & Orientation

aSyQa IyR 22YSyQa -h:AyGHENDIBEmD RE.WoBp.AKS O]

Cross Country and Volleyball resident cheiok August 12, 2019 from 9 a.m. to 3 p.m. By invitation
only.

Fall StudertAthlete resident orientation:August 13, 2019 at 2 p.m.

Fall 2019 Residents Chetik & Orientation

New sudent checkin: Friday, August 23, 2019 from 9 a.m. to 2 p.m.
Returning student checlin: Saturday, August 24, 2019 from 10 a.m. to 2 p.m.
Falcon FestSaturday, August 24, 2019 from 10 a.m. to 2 p.m.

Resident Student OrientationSunday, August 25, 2054®m 2 to 4 p.m.

Thanksgiving Break
Residence halls close at 11 p.m. on November 26, 2019 and reopen at noon on December 1, 2019.

Winter Break / End of Fall 2019

Residence halls close at 11 p.m. on December 6, 2019 or 24 hours after last final.

Winter Session 2020

Residence halls open on Thursday, January 2, 2019 from 8 a.m. to 4 p.m. (for students registered for the
Intersession only).

Spring 2020 Resident Chetik & Orientation
Spring 2020 New Resident cheirk Friday, Jan. 17, 2020, 9 a.ra.2 p.m.
Falcon FestSaturday, Jan. 18, 10 a.m. to 2 p.m.

Lackawanna College Student Handbdok4
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Returning Resident Student chedék: Sunday, Jan. 19 from 10 a.m. to 2 p.m.
Resident Student OrientationSunday, Jan. 19 from 2 to 4 p.m.

Spring Break 2020
Residence halls close at 11 p.m. on &a6, 2020 and reopen on at nhoon on March 15, 2020.

End of Spring 2020

Residence halls close at 11 p.m. on May 8, 2020 or 24 hours after the last final.

Summer Session | 2020

Checkin: June 1, 2020 from 8 a.m. to 3 p.m.
Closing:July 3, 2020 by 11 p.mt 84 hours after last final.

Lackawanna College Student Handbdok5
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Compressed Schedules

The following schedule will go into effect whenever a weather delay is announced.

MONDAY, WEDNESDAY, FRIDAY

Regular Schedule Compressed Schedule

1st Period 8-8:50 a.m. 1st Period 9:30-10:10 a.m.
2nd Period 9-9:50 a.m. 2nd Period 10:20-11 a.m.
3rd Period 10-10:50 a.m. 3rd Period 11:10-11:50 a.m.
4th Period 11-11:50 a.m. 4th Period Noon-12:40 p.m.
5th Period Noon-12:50 p.m. 5th Period 12:50- 1:30 p.m.
6th Period 1-2:15 p.m. 6th Period 1:40-2:30 p.m.
7th Period 2:30- 3:45 p.m. 7th Period 2:40- 3:30 p.m.
8th Period 4-5:15 p.m. 8th Period 3:40-4:30 p.m.

TUESDAY, THURSDAY

Regular Schedule Compressed Schedule
1st Period 8-9:15a.m. 1st Period 9:50-10:40 a.m.
2nd Period 9:30-10:45 a.m. 2nd Period 10:50- 11:40 a.m.
3rd Period 11 a.m.-12:15 p.m. 3rd Period Noon-12:50 p.m.
BREAK 12:15-1 p.m. BREAK CANCELLED
4th Period 1-2:15 P.M. 4th Period 1-1:50 p.m.
5th Period 2:30- 3:45 p.m. 5th Period 2-2:50 p.m.
6th Period 4-5:15 p.m. 6th Period 3-3:50 p.m.

Depending on the timing of inclement weather, the College may open at noon. Morning classes would
be cancelled, offices would open at noon, and scheduled classes would be held starting at noon.

Lackawanna College Student Handbdok6
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This notification will be announced as all other delaysrétly, these delays are provided to local
0§St SGAaA2Y YR NIRA2 adlridArazyad LYy RRAGAZ2YI GKAA
{y2¢6 tK2yS> FyR (GKS /2ttS3SQa ¢SoariasSo

tftSFasS OFrftt GKS /2t 9IB50kceig tfiendost upioBafeXladsi opTtnd pnan

cancellations and compressed schedule information.

Final Exam Schedule

Final exams for the Fall 2019 semester will be held Decemb@éy 2019.
Final exams for the Spring 2020 semester will be held Ma; 2020,
Please redr to the following table for exam scheduling.

MONDAY CLASS MEETS AT MONDAY FINAL EXAM TIME

8 a.m. 8-10 a.m.
10 a.m. 10:10 a.m=-12:10 p.m.
Noon 12:20-2:20 p.m.
2:30 p.m. 2:30-4:30 p.m.
6 p.m. 6-8 p.m.

TUESDAY CLASS MEETS AT TUESDAY FINAL EXAM TIME

8 a.m. 8-10 a.m.
11 a.m. 10:10 a.m=-12:10 p.m.

2:30 p.m. 12:20-2:20 p.m.

5:30 p.m. 5:30-7:30 p.m.
9 a.m. 8-10 a.m.
11 a.m. 10:10 a.m-12:10 p.m.
1p.m. 12:20-2:20 p.m.
4 p.m. 2:30-4:30 p.m.

Lackawanna College Student Handbdok7
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6 p.m.

6-8 p.m.

THURSDAY CLASS MEETS AT THURSDAY FINAL EXAM TIME

9:30 a.m. 8-10 a.m.
1p.m. 10:10 a.m-12:10 p.m.
4 p.m. 12:20-2:20 p.m.

FRIDAY

FRIDAY FINAL EXAM TIME

Make-Up Day or Evening

Only for students who miss finals for legitimat
NBlFazya ol i G§KS 7Tl OdzA
appointment made). Students must contact
instructor prior to the missed exam.

Final Exam Compressed Schedule

Because adverse weather conditions may causeCibilege to either delay opening or to close entirely
on any given day during final exam week, the following contingencies may go into effect:

Closing

If the College must be closed, all exams for the affected day or evening will be given on Friday of exam

week. The exact same schedule should be followed on Friday as was published for the lost day.

Compressed Schedule

If the College is forced to announaecompressed schedule for any morning during exam week, the

following adjustments will be made. Unless otherwise announced, evening final exams will run at the

regularly scheduled time.

If your regular class time is: Compressed Schedule Final Exam vl
MONDAY 8 a.m. 9:30-11:30 a.m.
10 a.m. 11:40 a.m- 1:40 p.m.
Noon 1:50- 3:50 p.m.
2:30 p.m. 4-6 p.m.
TUESDAY 8 a.m. 9:50-11:50 a.m.
11 a.m. Noon-2 p.m.

Lackawanna College Student Handbdok8
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2:30 p.m. 2:10-4:10 p.m.

WEDNESDAY 9 a.m. 9:30-11:30 a.m.

11 a.m. 11:40 a.m-1:40 p.m.

1p.m. 1:50- 3:50 p.m.

4 p.m. 4-6p.m.
THURSDAY 9:30 a.m. 9:50-11:50 a.m.

1p.m. Noon-2 p.m.

4 p.m. 2:10-4:10 p.m.

Cancellations due to inclement weather will be announced by 6 a.m. for day classes and 3 p.m. for
evening classes. Cancellations will be announced on all major television and radio stations as listed
below. A compressed schedule will be used in the evéatdelay.

Television: WBRE 28, WYOU 22, WNEP 16

Radio: WARM 590 AM, Magic 93 (92.9 FM), 97 BHT (97.1 FM & 107.7), WKRZ (98.5 FM), WEZX Rock 107

(106.9 FM)

Class Cancellations

Dining Commons Hours of Operation

The Dining Commons is located in the Culinary Center at 409 Adams Ave., Scranton, and is open during

the following hours:

Monday - Friday Breakfast 7:30-10 a.m.
Lunch 11 a.m.-1:30 p.m.
Dinner 5-7:30 p.m.

Saturday and Sunday Brunch Noon- 1:30 p.m.
Dinner 4-6 p.m.

Holidays when residents are on campus Brunch Noon-1:30 p.m. *

Lackawanna College Student Handbdok9
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Dinner 4-6p.m.*

*Unless otherwise posted

Dining Commons Compressed Schedule
In the event of a compressed schedule, the Dining Commons will open at 8:30 a.m.

If the College is closed due to weather conditions, the weekend schedule will be followed.

Dining Commons Holiday Schedule
The Dining Commons will be closed on the foll@ndiays:

November 27 29, 2019 in observance of Thanksgiving

December 9, 2019January 2, 2020 in observance of Winter Holiday
April 1013, 2020 in observance of the spring recess

May 8, 2020 at the end of the Spring semester

Lackawanna College Student HandbdoRO
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Student

Information
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Administrative Information

Change of Major

Any student desiring to change majors should meet with their academic advisor or an advisor in the

Advising Center to complete a Change of Major form and review the requirements of the new

curriculum to ensug that the appropriate courses are scheduled. Please note that a change in major

may delay timely completion of graduation requirements. If the student has transfer credits from
Fy23KSNJ 02ttt SIS NBSOIfdz GA2Yy 2cdssaiykilaobldoNBriRah 4 0@
adjustment in the number of credits accepted for transfer.

Dropping a Class

Only the student can decide to drop a class. Before dropping a class, consider the following:

Will the student remain in fullime status (12 credits)? Dropping below fiithe status could
affect financial aid.

When will the course be offered again, and is this course needed before taking an advanced
course?

Why is the course being dropped?

What will happen if the course is not dropped?

Has tutorial assistance been sought or has the professor been asked for help?

Again, it is required that students consult their academic advisor or the Advising Center and the Office of
Financial Aid beforerdpping a class.

Failure to Withdraw

If a student stops attending a course, for which they are registered after the published census date (end
of drop/add), without having officially withdrawn from the course, the student will be assigned an AW
(penalty-grade failure) for the class. The student will be directed to officially withdraw from the class, by
the published date (last day to academically withdraw). If the student does not officially withdraw from
the course, the AW will remain on official tranipts. After week 10, students will no longer be dropped

from courses for lack of attendance and will instead receive the course grade earned, assuming zeros on
all missed assignments, projects, tests, quizzes, participation, etc.

Withdrawal from Courg or College
Student withdrawals without academic penalty will be accepted up to and including the final date to
withdraw as indicated on the academic calendar.

In order to officially withdraw from a course or from the College, a student must obtaiprtiper
withdrawal form from the Office of Student Affairs. This form must be completed, signed by the persons

Lackawanna College Student HandbdoR2
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specified, and filed with the Registrar's Office before the last day to withdraw without academic penalty
as indicated on the calendar. The Atits department must sign for any athlete who wishes to

withdraw from a course or courses, and the Chair of the Academic Development division must sign for
those students withdrawing from developmental courses.

Refund of tuition for properly filed with@wal forms will be based on the Refund Policy, which can also
be accessed on the dzNJ | NJIpage of thefPortals

Schedule Changes

Students may adjust sellules up to the end of the first week of class. An Advising Center advisor or
OSY G SNJ LISNE2YYy St Ydzald aA3dy RNRLKkIFIRR F2NXYaoe LF | &
a schedule adjustment, a financial aid advisor must also sign the didpéam. Be aware that dropping

classes will slow down progression toward completion of a chosen program of study.

Second Degree

Students completing requirements for one associate degree who decide to apply for a second associate
degree must complete a mimum of 15 additional credit hours that are not required for the first degree

at the College. These additional credits exclude COL101, DEV courses, and COL201. If the student
applies for graduation under both majors during the same academic year, ttergtwill receive one
diploma with both degrees listed.

Transcripts
The following guidelines will govern availability and release of official College transcripts.

There is a $10 fee per transcript copy.

This request may be faxed or emailed.

The fee maye paid by credit card (please include your card type, card number, and expiration

date with your request).

Pff OGN yaONARLIGIa Ydzald AyOfdzZRS GKS addzZRSyiaQa aaii3
A transcript will not be issued to or for a student or former student who is in debt to

Lackawanna College.

Transfer of Credit to Lackawanna College

Before a student can be considered for transfer evaluation, they must apply to the College as a

matriculaing student and submit the application fee. The student must then request that official

OGN YAONALIGA ©6S FT2NBIFNRSR (2 0GKS hFFAOS 2F ! RYAaaa
transfer policy requires that all transfer credits completed beforgahenrollment be submitted no
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Only credit for courses with grades ofd better may be accepted in transfer regardless of method of
delivery.* Transfer of coursework from other institutions is granted as credit only, unless prior written
approval has been obtained to repeat and replace a course in trarssferepeated Coursewgrk

Credits earned at institutions that have been accredited by the following organizations are eligible for
transfer evaluation:

Middle States Association of Colleges and Schools

New England Association of Schools @atleges

North Central Association of Colleges and Schools
Northwest Association of Schools and Colleges

Southern Association of Colleges and Schools, Inc.

Western Association of Schools and Colleges

Accrediting Commission for Community and Junior Colleges
Accrediting Commission for Senior Colleges and Universities

Credits earned at noeaccredited institutions, foreign institutions, or institutions accredited by
organizations other than those listed above may be evaluated for transfer at the discretion an
consensus of the Registrar, Vice President for Academic Affairs/Chief Academic Officer, and
corresponding division chair.

Credit earned at foreign institutions must be evaluated by a professional transcript evaluation service
before transfer credit wilbe reviewed. AP and CLEP exams will be reviewed for possible transfer credit
2y0S GKS wS3IAAaGNINRA hTFAOS NBOSA@Sa |y 2FFAOAL®

CNF YAFSNI 2F / NBRAG SI NYSR LINA2NJ beat therdisotefioh 6fBE 06 ST 2 N.
the Registrar.

*Transfer evaluation of Vascular Technology, Diagnostic Medical Sonography, Cardiac Sonography,
Physical Therapist Assistant, and Surgical Technology curriculum candidates are based upon criteria
specified in program guidelines and according to progegeific accreditation standards.

Transfer of Credit Subsequent to Matriculation

In order to assure transferability, any degree seeking Lackawanna College student who elects to take
coursework at an outside institution with the intention of transferringaick to Lackawanna College

must obtain written approval from the Registrar. Forms requesting permission to transfer credit from
2dziAaARS AyaldAddziazya G2 [O1lgtyylr [ 26838 INB | @
must be submitted with rguests, and a minimum of five (5) working days will be required for review

and approval.
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Withdrawal From Course or College

Student withdrawals without academic penalty will be accepted up to and including the final date to
withdraw as indicated on the academic calendar.

In order to officially withdraw from a course or from the College, a student must obtain the proper
withdrawal form from the Office of Student Affairs. This form must be completed, signed by the persons
specified, and filed with the Registrar's Office before the last day to withdraw without academic penalty
as indicated on the calendar. The Athletics departnmanst sign for any athlete who wishes to

withdraw from a course or courses, and the Chair of the Academic Development division must sign for
those students withdrawing from developmental courses.

Refund of tuition for properly filed withdrawal forms wik based on th&efund Policywhich can also
be accessedonthe dzZNE I ND& hFFAOS LI 3IS 2F GKS t 2NIIf

Academic Information

Academic Student Complaints

CONCERNS WITH POLICY, REGULATION, AND/OR PROCEDURE

If a student has concerns with policy, regulation, and or procedure, the student should meet with a staff
member. If not satisfied, the student should then meet with a staff Mo SN a & dzLISNIWA 42 N L
aF GAATASRT GKS aGdRSydG YSSGa ¢AGK GKS &adzZISNIIAE2NR
meets with the Vice President for Academic Affairs/Chief Academic Officer.

CONCERNS ABOUT TEACHING FACULTY OR AGADEMIC

If a student has concerns about teaching faculty or academics, the student should meet with the faculty
member, if feasible. If not satisfied, the student should then meet with the division chairperson or

appropriate program director (if studentsared® f t SR Ay 2y S 2F GKS /2ffS3SQ:z
not satisfied, the student meets with the Academic Dean or their designee. If not satisfied, the student

may meet with Vice President for Academic Affairs/Chief Academic Officer. Finallyndtstatisfied,

the student meets with the Executive Vice President whose decision is considered definitive.

Academic Suspension

I a0dzRSYyd 2y ! OFRSYAO tNROIUGARZ2Y 6K2A&S [/ dzydzZ F GA @GS
minimum progress requirementss listed above will be suspended. A suspended student ordinarily

cannot register for courses in the subsequent semester. Once a student is on probation and then falls
below the required academic progress, they are automatically put on academic suspension.

If a suspended student believes that extenuating circumstances contributed to academic difficulties

during a particular semester, he/she may appeal the suspension to the Dean of Student Success and
Retention prior to the date published within the notditon letter.
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Students are permitted to appeal their academic suspension one time. If a student is academically
suspended for a second time they will be academically dismissed from the College. See the Academic
Dismissal Policy for details.

AcademicDismissal

A student on Academic Probation whose Cumulative Grade Point Average falls below a 1.50 or who is
academically suspended for a second time will be academically dismissed from the College. Academic
Dismissal is permanent unless, with good catlse student may reapply to the College after one

calendar year and be accepted under special consideration by the Academic Affairs Office and Student
Success Center. You must be in good disciplinary standing to be removed from academic suspension.

Students on disciplinary probation should contact the Student Conduct and Community Standards office
for your disciplinary status at (570) 994522.

Financial aid eligibility is a separate policy and the student must contact the Financial Aid Office to
verify eligibility.

College 101 (Freshman Experience)

College 101 is a course for figar students at Lackawanna College intended to maximizbehefits

of a college education by developing supportive relationships with faculty, staff, and classmates and
enabling students to understand and use the skills to help them realize their full potential. College 101
serves as a motivational introductioa the College and to the skills essential for your journey toward
personal, academic, and career success. Thirteen competencies, including intellectual inquiry, critical
and creative thinking, communication, personal reflection and research skills, arttwerg,awill be

explored to help you to define short and lotgym goals and to engage in strategies to attain those
goals. This course is highly interactive and will guide engagement througtvaklation, application of
specific techniques, discussiofigld experiences, and traditional classroom exercises including lectures,
discussions, individual research, film and video tapes, written exercises, creative projects, and
introduction to and use of a variety of campus resources. Currentlhytjrhdl students are required to
complete this course including dual enroliment, ACT 120 students, and transfer students who transfer in
fewer than 12 credits. Please see your advisor for more details.

Graduation, Honors, and Alumni

All students meeting graduatiorquirements, including approved student credential portfolio, for
December or May graduation must complete an application for graduation through their Capstone
College 201 class.

All potential graduates are required to register for the Capstone cladsamplete all class
requirements. The College is not responsible for those students who fail to apply by the deadline since
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graduation orders must be placed well in advance. Students who meet requirements but do not apply
for graduation will not be listedn the graduation roster nor will completion of degree be indicated on
the student transcript. No diploma will be ordered for students who do not apply for graduation.
Students who are short of curriculum requirements by more than three (3) credits ottenellege

any outstanding balance will not participate in commencement.

GRADUATION HONORS
The graduation program and the associate degree or certificate diploma will indicate scholastic honors
as follows:

Summa cum laude (with highest honors): 3000 Cumulative Quality Point Index.

Magna cum laude (with high honors): 3.88.89 Cumulative Quality Point Index.

Cum laude (with honors): 3.7@.79 Cumulative Quality Point Index.

twO9{L59b¢Q{ [L{¢C
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(CQPI) of 3.5 or better for at least 24 earned Lackawanna College credits. In the most recently

completed semester, the student must have earnedeast 12 credits.

59 bQ{ [L{¢
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completed at least nine (9) credits during the semester.

ALUMNI ASSOCIATION

Upon graduating, you will be inducted inthe Lackawanna College Alumni Association. To learn more
about the Alumni Association and how to get involved as a student, contact the Office of Advancement
by calling (570) 961841 or emaiblumni@Ilackavanna.edu

Process to Formally Appeal a Course Grade

Students have the right to appeal their course grades. Please remember that the responsibility to judge
student performance and assess student learning rests solely with the instructor. Rarely aretémstr
grades overturned. For grades to be overturned, one of the two following criteria must be
demonstrated:

1. The instructor failed to follow the grading policies and procedures outlined in the course
syllabus.
OR
2. The instructor considered irrelevant or capricious factors in determining course grade.
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If a student believes that one of these criteria were present, they may make a formal appeal to change
the grade. The appeal process includes the following steps:

1. The student must begin the appeal process by contacting their instructor and completing the
Formal Grade Appeal Form located on the Portdnderstanding that students may betaf
town at the time grades are posted, students may begin the appeal process via phone or email.
The student has the right to review all of their assignment grades, as well as any other factors
that were considered by the instructor in determining theucge grade.

2. If the student is not satisfied after meeting with their instructor, they may appeal to the
appropriate division chair or program director. The student should be prepared to demonstrate
why a grade change is warranted, including documentatina the grade was reached in error
or that irrelevant factors were considered.

3. If the student is not satisfied after meeting with the appropriate division chair or program
director, they may appeal to the Academic Dean. The student should again bequdpar
demonstrate why a grade change is warranted, including documentation that the grade was
reached in error or that irrelevant factors were considered.

4. If the student remains unsatisfied, the final step of the appeal process is to meet with the Vice
PreaARSYyld F2NJ ! OFRSYAO ! FFIFANAK/ KAST ! OF RSYAO hi
render a decision. All grading decisions made by the Vice President for Academic Affairs/Chief
Academic Officer are final.

Please note that grades must be appmhin a timely fashion. Grades must be appealed before the end
of the first week of the subsequent semester. All fall grades must be appealed one (1) week into the
following spring semester; spring grades must be appealed one (1) week into the folloivsegfaster.

Student Dismissal From Class or Program

An instructor has the right to dismiss a student from a class or program according to the following
process. However, violation of the Student Code of Conduct could warrant an escalation of these
warnings based on circumstances:

STEP 1: VERBAL WARNING

The instructor provides a verbal warning to the student. The warning shall identify the undesirable

behavior and describe the acceptable behavior. Verbal warnings will be documented electronically in

the/ 2t £ SASQa S5AA0ALI AYINE 2FNYyAy3dI {adGSYd ¢KS | LILINE
Dean of Allied Health, Center Director, and/or Designee) will receive an email copy of the warning. The

student receives an email stating that they must contaeir instructor immediately regarding their

academic warning and that failure to do so could escalate the consequences of the warning.
STEP 2: WRITTEN WARNING
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found on the portal, with reference to the previous verbal warning. A copy of the correspondence will
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be sent to the appropriate office (Academic Dean, Dean of Students, Dean of Allied Health, Center
Director and/or Designee) and the studentMaé notified that they must contact one of the above

offices to schedule an appointment. For academic integrity violations, the student will be required to
meet with the Academic Dean, Dean of Allied Health, Center Director, or Designee before beiad allow
to return to class. For behavior violations, the student will be required to meet with the Dean of
Students, Academic Dean, Dean of Allied Health, Center Director, or Designee before being allowed to
return to class. The student will receive a lettegredd by the Dean of Students, Academic Dean, Dean of
Allied Health, Center Director, or Designee to return to the instructor after this meeting to verify that
they did meet with the required office and have an action plan.

STEP 3: REQUEST FOR DISMISSAL

TKS AyadNHzOG2N) LNPPARSE || gNARGGSY NBldzSad F2NJ G4KS
Disciplinary Warning System found on the portal. A copy will be sent to the student and the appropriate

office (Dean of Students, Academic Dean, Dean ofdAllEalth, Center Director, and/or Designee) and

the student will be notified to contact one of the above offices to schedule a mandatory appointment.

The appropriate office (Dean of Students, Academic Dean, Dean of Allied Health, Center Director or
Designe) will respond within three (3) business days.

STEP 4: DISMISSAL

The appropriate office (Dean of Students, Academic Dean, Dean of Allied Health, Center Director, or
Designee) will have a letter delivered to the student notifying the student of the dismissal from class
within three (3) business days of natification. Tiemissal will be effective the date the

correspondence or announcement is issued. A student may have the right to appeal the dismissal from
class or program. In the case when a student is dismissed without appeal, no further recourse is
available. Studerstmay waive this right when responsibility is taken or when they choose to accept
dismissal. The dismissal letter will include instructions on the process to appeal the decision, if an appeal
is applicable, and if an appeal is made, the student will bedidied to appear before the College

Appeal Board. The letter will advise the student of the potential effect that a dismissal may have on their
financial aid. A copy of the letter will be sent to the instructor and the Vice President for Academic
Affairs/Chief Academic Officer.

STEP 5: STUDENT APPEAL

Students executing their right to appeal the dismissal may appeal to the College Appeal Board, which is
comprised of one officer from the Student Government Association or another student leader,

Residence ta Director or designee, Faculty member or designee, Student Wellness Program staff or
designee, Academic Dean or designee. The Dean of Students or Designee will serve as a chairperson of

the Board, but will not participate in the decision. A Program Doremay be requested to present all

information related to the incident to the College Appeal Board if applicable. Please refer Souitient

Dismissal from Class or Program Appeal Palitthe Academic Policy sectiofithe Handbook.

{GdzRSy da dKIdG NS NBIAAGSNBR Ay 2yS 2F [FO1lélyyl
refer to the program/athletic policy for more specific information regarding this process.
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Please note that programs may have spegitcies that require following a different dismissal process
than listed above.

Athletics

The mission of the Lackawanna College Athletics department is to prepare our saiblktes for

transfer to fouryear institutions, productive careers, activedaresponsible citizenship, and likeng
learning. The Athletics department emphasizes personal development, professional preparation, and
degree completion.

The Lackawanna College Athletics department is located on the third floor of the Student Union
building.

For more information, visit théthletics website call (570) 960700, or email
athletics@lackawanna.edu.

Financial Aid

Lackawanna College makes every effort to provide financial assistance to all eligible students. The

Financial Aid program operates in harmony with the principles of student financial aid administration.

The primary goal is to help meet the financial neefistudents by enabling them to secure a college

education, while realizing that the students and parents have the primary responsibility to provide a
NEFaz2ylroftS Fy2dzyid 2F FAYLFYyOALf FaaradlyOoS G426k NR
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To apply for all federal, state, and campgassed financial aid programs and/or student loans, a student

must first complete the Free Application for Federal Student Aid (FAFSA). When this infoimation

processed, financial aid award packages are developed after first determining the expected family
O2yiNROGdziA2Y 09C/ 0®d ¢KS (G&lL)Sa 2F FAR | 6FNRSR gAff
consist of a combination of grant, loan, westudy, andscholarship assistance.

The deadline for submitting applications is May 1. Applications received after May 1 will be processed,
as funds are available. Forms must be filed on a yearly basis. Eligibility is contingent on need, prior year
academic progressand funds available. No aid is automatically renewed.

[FOLFoEyyl /26838 NBASNDSE GKS NAIKG G2 YH1S OKE

aid at any time during a year in which either the student receives additional, unanticipatsthassi
from an outside source or the College receives information about current family income which varies
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from the income reported on the FAFSA. Such changes are made to protect the equity of financial aid
awards and to meet mandated federal program regquients on aid eligibility.

Each financial aid package includes a statement of Terms and Conditions. It is important that students
read and understand these conditions. Withdrawing from classes may have a serious effect on financial
aid eligibility. Be ertain to contact a Financial Aid Counselor for information before withdrawing from

any classes.

The College adheres strictly to all regulations governing the distribution and administration of student
aid. The College holds in strict confidence all faffilancial information and considers any financial aid
package to be a confidential matter between the College and the applicant.

Federal Financial Aid Programs
PELL GRANTS
Pell grants are available to students who demonstrate financial need as determined by the program

regulations. The potential award per academic year depends on federal funding, the cost of education,
FYR | &aidzRSyidQa StAIAoAfAGRO®

SUPPLEMENTAL EDUCATIONDBFBNITY GRANTS (SEOG)
SEOG grants are awarded to students who demonstrate exceptional financial need.

FEDERAL WORRUDY
The federal government provides pditne employment for students who demonstrate financial need,
and work assignments may be awaddas available.

FEDERAL DIRECT STAFFORD LOAN PROGRAM

Students may apply for loans to assist them in meeting their educational costs. Students at the first level
(0-29 credits earned) are eligible to borrow $3,500 subsidized and an additional $2,000 idimaths
Students at the second level (89 earned credits) are eligible to borrow $4,500 subsidized and an
additional $2,000 unsubsidized. Students with 60 earned credits or more are eligible to borrow $5,500
subsidized and an additional $2,000 unsubsidiZor transfer students, earned credits include the

number of credits accepted into Lackawanna College.

FEDERAL DIRECT PLUS LOANS

Direct PLUS loans are unsubsidized loans for the parents of dependent students and for
graduate/professional students. PLId8&ns help pay for education expenses up to the cost of
attendance minus all other financial assistance. Interest is charged during all periods.
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Institutional Aid

Lackawanna College offers a number of institutional scholarships to qualified studeatsiocBek made
through the Scholarship Committee by April 1. Information can be obtained on the Lackawanna College
portal, in the Office of Financial Aid, or on thmancial Aid webpage.

Pennsylvania Higher Education Assistance Agency

PHEAA grants are awarded by the state to students who demonstrate financial need. To qualify, a
student must be a high school graduate or the recipient Gemeral Education Diploma (GED), must be
a Pennsylvania resident, be enrolled in an eligible program, and must complete the FAFSA by May 1.

Private Scholarships and Funding

Lackawanna College encourages all interested students and their familiesktowgesdditional

scholarship opportunities. Information on scholarships is available at most public libraries or through a
variety of websites. Students should make themselves aware of deadlines and requirements of such
funding resources.

+9¢9O9w! b{TE . 9b9CL
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for educational benefits. Visit théeterans webpagdor more information.

THE OFFICE OF VOCATIONAL REHABILITATION

The Office of Vocational Rehabilitation (OVR) provides help to qualified students. Eligibility requirements
should be discussed with the local service office, located at 300G Laird Street, -BditkesPA 18702

or by phone at 1 (800) 632060.

Student lending Code of Conduct
¢2 £SIENY Y2NB Foz2dzi [FOlleélyyl /2tfS3SQa {GdzRSyd
Financial Aid webpage.

Residence Life Information

Background Checks for Rident Students

In order to continue providing a safe living environment for all resident students, Lackawanna College
has established a policy that requires a background check to be conducted on all resident student
applicants. These background checks pribvide the College with valuable information that will enable
our administration to identify previous criminal convictions that were committed by prospective
students. Certain convictions would restrict them from becoming part of our residential cortymlini

the Criminal History Review reports that the applicant has a criminal history, the information will then
be evaluated according to the Lackawanna College Residence Life Criminal History Standards.
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If the applicant does not meet the standards, @&de I NI G A2y 2F ay2d St AIAo6f Sé
Life Review Team will conduct this review. Composition of this team will include the Vice President for
Student Affairs, the Dean of Students, the Director of Public Safety, or their designees ahhaf De

Students will notify an applicant who does not meet the standards within seven (7) business days in a
letter that their application has been rejected. The procedures for refund of the deposit and the appeal
process will be explained in that lettethd information below will provide the framework for The

Residence Life Criminal History Standards.

No applicant who has been arrested, convicted, or is on parole or probation for the following offenses
will be considered for Residence Life:

Aggravated or Simple Assault

Arson

Attempted Murder

Kidnapping

Manslaughter

Murder

Riot

Robbery

Sexual Assault

Sexual offenses as listed in Chapter 31 of the Pennsylvania Crimes Code
Thetft (felony or misdemeanor grade)

Violation of the Pennsylvania Uniforirearm Act

Violations of The Controlled Substances, Drugs, Device, and Cosmetic Act (Act of 1972, P.L. 233,
No. 64) relating to sales, delivery, and/or manufacturing

Conspiracy, Solicitation, and Attempt to commit any of these crimes

tftSrasS y230S GKFG | O2y@AOGA2Yy F2N) GKS F2tf26Ay3

Aggravated Assault
Arson

Kidnapping
Manslaughter
Murder

Riot

Sexual Assaults

Criminal history findings may also be used to modify the status of a student within thé& Gollea

Disciplinary System. Criminal history findings, which indicate that the applicant is pending further court
action, may result in the housing application being accepted but the student being placed on probation.
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Arrests for a simple possession of atrtoled substance as found in The Controlled Substances, Drugs,
Device, and Cosmetic Act (Act of 1972, P.L. 233, No. 64.) will be grounds for placing the student on
probation.

In addition to all past criminal charges, all students must also report amgrwr future arrests while

attending Lackawanna College. Failure to disclose arrests will result in disciplinary action up to and
including dismissal.

[FOlFélyyl [/2fftS3S NBaSNBSa (GKS NARIKG G2 REOL I NB
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the College community and/or the applicant. A student may appeal the finding of the Residence Life

Review Team. This appeal process can be fourttkihackawanna College Residence Life Appeal

Procedure, which is located in tliesidence Life Handbook.

Resource Facilities

Bookstore

Lackawanna College has partnered vdtBampus.com, an industigading provider of online course

material solutions for colleges and universities, to provide bookstore services beginning in th#2018
FOFRSYAO @SIENXY .e&LJ)aaiy3a GKS (NI RAGA 2 yBodkstopeNRA O |y
solution will provide cost saving solutions to Lackawanna students as they take advantage of every
purchasing option, including new, used, rental, eTextbook, and an expansive network gfattyd

Marketplace sellers. eCampus.com will also giexthe College with owampus branded iPad kiosks for

students to place orders, check an order status, and access customer support. Financial aid can be used

for books and supplies.

Computer Lab Services

Lackawanna College provides computing and Inteseetices to students, faculty, and staff for

educational and administrative use. Use of these computing facilities is a privilege. All users of
[FO1Fglyyl [ 2tfS53S5SQa 02YLWziAy3d aASNBAOSa | NB NBaLR
resources by usinthe system in a responsible, ethical, and legal manner. Any attempt to violate the

provisions of this policy may result in loss of computing privileges and can result in disciplinary action

and/or legal sanctions under international, federal, state, amdbcal law.

Room 210 in Angeli Hall is a dedicated student computer lab. All other computer labs are available when
classes are not in session. For more information or lab hours, please visitdh®ation Technology

page.
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Falcons Fitness Center

The Falcon Fitness Center is located on the main floor of the Student Union. The Fitness Center is free to
all current Lackawanna College students, faculty, and staff with @alege ID. The Falcon Fitness

Center offers a variety of cardio options including treadmills, elliptical cross trainers, stationary and
recumbent bikes, stair climbers, and a Jacob's Ladder. There is also a large selection of strength
equipment that intudes Hammer Strength machines, free weights, kettlebells, and benches.

The Falcon Fitness Center is open Monday through Wednesday 12 p.m. to 9 p.m., Thursday through
Saturday 12 to 10 p.m., and Sunday 12 p.m. to 5 p.m.

FALCON GB8D INTRAMURAL SPORTS

Intramural sports give students a chance to compete, develop their sports skills, to have a diversion
from stress, maintain physical fithess, and have fun. Students have the opportunity to participate in a
variety of leagues, tournaments, and events. Saxamples include volleyball, bench press
competition, 3vs-3 basketball, 5/s5 basketball, soccer, and wiffle ball.

Library Services

ALBRIGHT MEMORIAL LIBRARY

The Albright Memorial Library is located directly across from Angeli Hall, at 500 Vine [Sicketwanna
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entered into a cooperative agreement to encourage greater student use of the Albright Library. By
having this agreement, all academic matésjavhich were housed at Seeley Memorial Library, will be
moved to the Albright. In order to use these resources, students will need to apply for a public library
card, which can be completed online through theclawanna County Library System.

The Albright Memorial Library provides:
Books for research
Academic reserve
Books for leisure reading
Research help
DVDs

Library Hours
Both Seeley and Albright Memorial library have day and evening hours. These hours can be found on

both library web pages or by calling (570) S&B1. The library is always open to accommodate the
hours in which the College is open. Hours are subject amgé during semester breaks and College
holidays.
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THE SEELEY RESOURCE CENTER

The Seeley Resource Center is located on the ground floor of Seeley Hall, 406 North Washington
Avenue. The entrance is located along the cobblestone alley which runs alongthside of Seeley
Hall. The mission of the Seeley Resource Center of Lackawanna College is to promote intellectual
thought, and it is our goal for the development, promotion, and improvement of the library to provide
all members of the Lackawanna Collegenmunity with easy access to information and to collaborate
with faculty in meeting the educational needs of our students.

The Seeley Resource Center provides:
Computer Lab
Databases
Printing
Research help
Help with papers

Electronic Resources

Seeley Resource Center provides access to a variety of licensed electronic databases, which include
online access to journals, newspaper and magazine articles, encyclopedias, eBooks, and more. Students
may access the databases offrgausii K NP dz3 K K S There ostudemtsawill find thi difréstd

links to the databases. Any problems accessing or using the databases should be reported to the library
at (570) 9617831

Ask Here PA

Ask Here PA is a free, statewide 24/7 live chat reference service available for Pennsylvania residents,
Pennsylvania students, and/or Pennsylvargkated questions. This can be accessed from any computer

with Internet access on or off campuStudents can get help with their assignments by typing a question

Ay GKS 1al1 1SNB t! OKIFiG o62E t20FG6SR 2y (KS {SSt Se
www.askherepa.org.

Copiers and Printers

Thereare two printers located in the Seeley Memorial Library computer lab. The Seeley Resource Center
is unigue in that there is no charge for printing; however, it is important to please keep printing to a
minimum to that which is actually required to keepglservice at no cost. A sakrvice coiroperated
photocopier is also available for student use at $0.10 per page.

Library Hours
Both the Seeley Resource Center and Albright Memorial library have day and evening hours. These

hours can be found on botibrary web pages or by calling (570) 98331. The library is always open to
accommodate the hours in which the College is open. Hours are subject to change during semester
breaks and College holidays.
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Tokens and Change
As a courtesy, the library provigdéokens and/or change for use in city parking meters. The tokens are
purchased at $0.25 or 5/$1 (limit is $3).

Rules of Conduct
Electronic communication devices (cell phones, etc.) of any type must be turned to
silent/vibrate. Cell phone usage: Only texéssaging is permitted.
No open beverage containers may be brought into the library.
Snack foods are not permitted in the library without permission from the library staff. Garbage
should be placed in appropriate containers.
The use or action of profaniip the library is not permitted. NOTE: Actions that may be
considered disruptive, offensive or harassing to others are not permitted.
QUIET conversation only is allowed. Library staff will monitor the noise level.
On request by the library staff, studesmmust be able to produce a current Lackawanna College
Student ID.
Students should leave the library promptly when it closes in the evening.

Any student found to be in violation of any of these rules will be asked to leave the library by the library
staf | YRk2NJ GKS /2ff85385Q48 tdzoftAd {IIFSGeo

Recycling and Sustainability

Lackawanna College has made a commitment to improve and protect our natural environment and our
community by striving to achieve a higher level of sustainability and ecological responsibility.
Lackawanna College recycles office paper, shredded office jpageiboard, aluminum cans and foil, tin

and steel cans, plastic bottles, any colored glass bottles, magazines, newspapers, paperboard, and junk
mail. Students should not recycle plastic bags, greasy cardboard, or broken glass. Lackawanna College
uses a mied recycling system meaning all clean and empty recyclables can be deposited together in the
blue recycling bins that can be found in the halls of the buildings. If you have any questions regarding
the recycling program, contact the Lackawanna Collega@dmaental Education Center at (570) 842

1506.

Public Safety Information

Emergency Notification and/or Timely Warning

Depending on the particular circumstances of an emergency and/or unusual event, especially in all
situations that could pose an immediatereat to the Lackawanna College community and individuals,
Public Safety, with the concurrence of the Vice President for Student Affairs, may post a notice via email
to every student, staff, and faculty member. The email is immediately accessible \pateory all

students, staff, and faculty. In addition, a notice containing essential information will be forwarded to

the College community via text messaging system.
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Presently, Lackawanna College is offering this sewdcthe WENS systenhackawanna College created
this service to notify its students in the case of an emergency and/or unusual event. In the event of an
emergency and/or unusual everg,text message will be sent to the mobile number and/or email of
record outlining the nature of the emergency. This is a free service provided by the College, however
normal text message fees may apply.

Public Safety Uniform Crime Reports

All Public Satg Uniform Crime Reports are kept-p-date on the Lackawanna College website. Please
refer to theClery Reportpage of the site, which can be accesgethe footer of every Lackawanna
College web page.

Student ID Cards

All students are issued a student ID card at orientation. This card is your official College identification
and must be carried at all times. Report a lost, damaged, or stolen card iimtmlgdo Public Safety to
prevent unauthorized use of the card. Replacement fees are charged on an escalating fee schedule as
follows:

First replacement: $30
Second replacement: $40
Third and subsequent replacements: $60

Failure to present a stlent ID when requested by a College official will result in disciplinary action up to
and including dismissal. Please reference the Creating Safety Hazards policy on page 70 for more
information.

PaAAY3a y20KSNDRDa L5 (2 2 oefdokty pra¥ideXaisd identyicatiodvdBINIIA OSa |
result in immediate sanctioning up to and including dismissal, depending on the level of offense.

Student Right to Know Act

In compliance with the Student Right to Know Act, currerémeoliment rates, athletigraduation

rates, and campus security statistics are published and posted drattieawanna College website.

DN} RdzF 6A2y NI} G0S& FINB @At ofS Ay GKS wérBA aildNI NDa
available through the corresponding departments.

Anonymous Reporting of Incidents on Campus (TIPS)

In its ongoing effort to keep the College community safe, Lackawanna College allows students to
anonymously report oitampus crime and other incidentisrough TIPS (Threat Assessment, Incident
Management and Prevention Services). TIPS is a comprehensiveased risk management and
prevention platform that notifies key personnel on campus of potential incidents.

Lackawanna College Student HandbdoR8


https://www.lackawanna.edu/campus-life/public-safety/
https://www.lackawanna.edu/campus-life/public-safety/crime-statistics-information/
https://www.lackawanna.edu/

Return to Table of Contents

More information on TIPS can be found on the following page of this handBoa#ents may access
the TIPS platform on the Lackawanna College website, Portal, or directly through the Public Safety

page.
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Incident Report

Frequently Asked Questions

What types of Incidents should be reported?

Physical/Personal Security (Phys/Sec)

= Abuse including physical, sexual, emotional
and/or psychological

= Aggravated Assault

Employment (Employment)
= Discrimination

= Harassment

= Racism

QLTI’?n /Cyber-bullyin ~Bexual harassment
cBw;'Iargy Y ¥ing = Violation of the 1974 Family Educational Rights &

Privacy Act (FERPA)

= Campus safety/security concerns RS A
p Y y = Violation of Policy

= Criminal Homicide

= Disorderly conduct Emergency/Terrorism (Emg/Terror)

= Domestic Violence = Drug law violations

= Hate Crime = Liquor law violations

= Hazing (fraternity and sorority) = Student health concerns

= Hazardous campus housing conditions = Terrorism

= Mistreatment = Threat of violence

= Robbery = Weapons

= Sexual Offense = Suspicious Picture/Note Taking

= Sexual Misconduct/Inappropriate behavior Ethical (Ethical)

= Stalking = Academic dishonesty and cheating

° Theft - = Admissions Irregularities

= Unsafe campus conditions = Environmental Violations

= Unsafe work conditions = Ethical violations

= Vandalism = Falsification of records and official documents
= Weapon law violations = Financial concerns

= Workplace Violence o Fraud

Information Security/Identity Theft (Info Sec) = Improper Supplier or Contractor Activity
= Copyright violations = Misappropriation of funds

= Cyber Bullying = Misuse of authority

= Disclosure of confidential information

= Identity Theft *Please contact 911 in an emergency
= Plagiarism

= Social Networking Leak
= Unauthorized access to computerized academic or
administrative records or systems

Once | submit an incident, what happens?

Incident Reports are securely transmitted to and stored on the TIPS platform (hosted by Awareity a trusted partner approved by your
organization) and once the Incident Report is received, notifications are sent to appropriate personnel and threat assessment team
members selected by your organization. Your Incident Report will only be viewed and accessible by personnel that your organization
has approved for each incident type.

Is my Incident Report Anonymous?
Yes, if you choose not to share your personal information when submitting an Incident Report.
How secure is TIPS and my Incident Report?

All data transmitted between the Incident Report form and the TIPS platform is encrypted using Secure Socket Layer (SSL) technology.
Incident reports can be securely submitted from anywhere Internet access is available.

How do | know if someone has responded to my Incident Report?

If you would like feedback regarding the Incident Report you submit or if you would like to be available for follow up questions, you
can provide your name and contact information. You may wish to create a pseudonym or alias e-mail account that does not identify
your real name.
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Academic and Career Services

Academic Advising

Strong academic advising is the key to student retention. The best way to keep students enrolled is to
keep them stimulated, challenged, and progressing toward a mearliggél.

[FOlFélyyl [2fftS3SQa {(GdzRSyd ! RGAAAYI t NRIAINIY Aad
academic advisors who serve as role models and mentors to their students. The academic advising
services provided by our faculty and professiostaff are some of the most powerful tools available to

our students. More than 40 academic advisors are available on campus to makadting connections

with students to help them complete their coursework and get on the road to a career or the/éaur

institution of their choice.

Our advising program includes two (2) required meetings between advisors and their student advisees
each semester, and their availability helps students make the right decisions to meet their education
and careefrelatedgoals. Academic advisors are equipped to help students with various educational
needs including:

Schedule adjustments

Withdrawal from a course or from the College
Change of major

Leave of absence

Request for excess of 18 credits (per semester)

Academic advisors help students coordinate their academic plans while at Lackawanna; however,
students bear the ultimate responsibility for ensuring that they meet the requirements for their
degrees

While there is no substitute for the advisor/adviseapection, students may also visit the Advising
Center in Suite 105 of Angeli Hall, which is staffed with twetifak academic advisors who can work
with students when assigned academic advisors are not available.

The Advising Center is open Monday thgbulrhursday from 8 a.m. until 5 p.m. (Friday from 8 a.m. until
4 p.m.) during the semester with extended hours during the first week of each semester. The Advising
Center may also be reached via email at advising@lackawanna.edu.

CHANGING ADVISORS

If a student wishes to change their academic advisor, the student must complete a Request for Advisor
Change Form, available in the Office of Student Success. The student must have the approval and
signature of the requested advisor before the form will be proedsStudents in certain majors (such

as any of the Allied Health programs, Communications, Education/Early Childhood Education,
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Culinary/Hospitality, and Computer Information Systems) will only be allowed to request an advisor

change for another advisor thin the major. Student veterans may request a secondary advisor within
GKSANI YF22NE o6dzi GKS /2tftS3SQa RSaAaylFrGdSR +SGSNYy
hyte | OGABS YSYOSNR 2F (GKS / 2t f SAdkGGadlis&d0a Ay I LINE
students should check with the Advising Center before processing an advisor change form.

Employment Placement Services

The primary mission of the Employment Placement and Internship Coordinator is to assist students in
determining ther personal interests and aptitudes and then utilizing this information to develop specific
career goals. A variety of resources are available to assist students in their career exploration and job
searches, including labor market information, job searappration, job lead information; assistance
with preparation of employment documentation, such as résumés and cover letters; and utilization of
student portfolios in securing employment. Fahd parttime employment opportunities are posted
regularly towww.collegecentral.com/lackawannand can be found on the Career Services Job Board
located outside the Writing Center (Room 109) located in Angeli Hall. In addition, the Employment
Placement Codlinator serves as liaison between the College and the business community to facilitate
job placement opportunities for Lackawanna students and graduates and to organtampus

employer recruitment of Lackawanna College students.

Student Success

TheStRSy G { dzOO0S&a /SyiSNRa o{{/ 0 YAaairzy Aa (2 LNRO
students to the resources available from transition into Lackawanna College through graduation. We

empower students in making informed academic and personal desistomeet their goals. We offer a

variety of program options to promote student persistence and success. Our goal is to help students

thrive at Lackawanna College and beyond. Staff from the SSC communicates with faculty on a regular

basis to identify perfanance or absentee problems; monitors academic warnings; stays in regular

contact with students in jeopardy; and connects students with the supports needed on their academic

journey. For more information, please contact the Student Success Center loc&ade 105 in Angeli

Hall at (570) 967836 orstudentsuccess@lackawanna.edu

ACADEMIC SUCCESS COACH

An Academic Success Coach will work with students individually or in a group setting to essist th
improving skills they need to reach their academic goals. Through their individual or group meetings,
students are able to individualize their learning styles in order to be successful in the classroom.
Whether there is difficulty with organizatiorr @ student needs a more individualized approach to
studying, the Coach is here to assist in improving those skills. The Academic Success Coach provides
assistance through workshops offered every Tuesday during the free period or as needed in classrooms
and study halls. For more information, please contact our Academic Success Coach, Room 105 G in
Angeli Hall, at (570) 963111 oracademiccoach@Ilackawanna.edu
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TUTORING ASSISTANCE

Sometimes students nekadditional assistance in understanding academic concepts, which can lead to
additional stress in the classroom. Students can access the Student Success Center for assistance.
Through a cooperative, interactive learning experience, Lackawanna CollegalTs#ovices assists
students in becoming independent learners who can then go on to achieve their personal goals.
Professional, individual, and group tutoring sessions are available free of charge to currently registered
students. For more information |@ase contact our Student Success and Tutoring Coordinator in Room
105H in Angeli Hall, at (570) 98885 ortutoring@Ilackawanna.edu

Student Grievance Procedure

I. PURPOSE AND SCOPE

A. The purpose of this procedure is to provide Lackawanna College students an opportunity to file
Non-Academic grievances. Students are expected to attempt to resolve the matter informally
prior to filing a formal grievance.

B. While the Student Grievance proas@ may be used for complaints alleging discrimination,
students are encouraged to use the Affirmative Action Complaint process for resolution prior to
bringing a complaint of harassment under the Student Grievance Procedure.

C. The Student Grievance proce@ushould not be used for complaints alleging sexual harassment.
lye adGdzRSyid sAaKAYy3I (G2 FAES | O2YLX LAydG 2F &SE
Title IX Coordinator and the Title X Handbook.

[I. DEFINITIONS

A. Student:an individual who is ditially enrolled as a nedegree student, a degregeeking
student, or enrolled in a Collegaproved certificate program.

B. Respondentthe person designated to answer or respond to the complaint. Generally, the
respondent would be the head of the departmign which the violation allegedly occurred or
the Vice President of Student Affairs.

C. Time/Days:all time periods referred to in this procedure referdalendardays, excluding
summer term and intesemester recesses. If the designated time period emda 8aturday,
Sunday or designated College holiday, the time period will be extended to the following working
day. The time periods designated in this procedure may be extended only where there is a good
cause and notice of the extension is provided tgalties.

D. a Ly 2 NsRoilld bé Hridefstood to include email, except where written signature is required.

[ll. DEPARTMENT LEVEL RESOLUTION
A. Informal ProcessBefore filing a grievance under this Policy, a student should attempt to resolve
the matter infomally with the person alleged to have committed the violation, or with the head
of the department in which the alleged violation occurred, or both of them. The student may
contact the Office of Student Affairs for assistance with informal resolution. Ati®to resolve
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the matter informally should be completed within thirty (30) days from the time at which the

student knew or could reasonably be expected to have known of the action being grieved.
B. Formal Procesdf the department fails to provide notice odsolution to the student within

thirty (30) days of receiving the complaint, or if the response is unsatisfactory to the student,

the student may file a formal student grievance within ten (10) days from when the response

should have been received or Wih ten (10) days of receiving the unsatisfactory response.

V. FORMAL RESOLUTION PROCEDURE

A. Filing:Student grievances can be filed by completing the Grievance Form published on the
/2t £S3SQa LRNIIEf 2N oeé O2yidlOGtdAaAy3a GKS A0S t NB
the latter must put their grievance in writing prior to, or within, twe) days of contact.
DNAS@IFyOSa Ydzad 06S aA3aySRI RIFEGSRXZ FyR O2yidl Ay
number to the extent available, a detailed statement of the specific action being grieved, the
approximate date when the action took place, the riéigig injury or harm, and description of
the evidence supporting the grievance, whether informal procedures were taken to remedy the
matter and relief requested. It is the responsibility of the student filing the grievance to update
the Vice President oft&dent Affairs of any changes to contact information.

B. Initial Review:Upon receipt of a formal student grievance, the Vice President for Student Affairs
shall promptly review and make an initial determination regarding whether the grievance is
complete, tmely, within the jurisdiction of the Student Grievance Procedure, and alleges facts
which, if true, would constitute a violation of law or College policthe grievance is found to
be incomplete the student will be notified in writing and will have t€h0) days from the
written notice to complete the missing information. If the student fails to do so, the grievance
will be dismissedf the grievance is dismissethe student will be provided with a written
explanation of the basis for dismissal. Thedent will have ten (10) days from the written
notice to request an appeal from the Vice President of Student Affairs. The request for appeal
must be a signed, written document stating why the grievance should not be dismissed. The
Vice President for Steaht Affairs will respond to the request for appeal within ten (10) days.

C. Investigation:If the grievance is not dismissed for reasons outlined above, a prompt
investigation into the matter will begin. The Vice President of Student Affairs will send afcopy
the written grievance to the head of the department involved, with a copy to the Human
Resources Department. Each allegation will be investigated to determine whether or not it has
merit.

D. Resolution:Upon conclusion of the investigation, the studentlwi provided with a written
response summarizing the outcome. If the outcome of the grievance involves a
recommendation for disciplinary action, the matter will be referred to the appropriate
personnel.

E. Request for Reconsideratiolhe student may seek censideration of an adverse
determination by filing a written request for review with the Executive Vice President of the
College. This written request must be submitted within ten (10) days of receiving the written
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notice of determination and must be suprted by evidence that the Student Grievance
procedure was not followed, and the failure to follow procedure resulted in an adverse decision.

Vice President of Student Affairs: Associate Vice President of Student Engagement
Suellen Musewicz Anthony Canpbell, Ph.D.
Email:Musewiczs@lackawanna.edu E-Mail: CampbellA@lackawanna.edu

Telephone Number: (570) 9671824

To file a grievance, please use the form on the following pages.

Lackawanna College Student Grievance Form

INSTRUCTIONSIease read the Student Grievance Procedure before completing this form. Be sure to
observe the time limits specified in the procedudou are also encouraged to attempt to resolve the
matter at the local level if possible. It is not required that you use this form, but please include all
information below in your complaint. Submit formal grievances to:

Vice President for Student Affai

501 Vine Street

Scranton PA 18509
Email:Musewiczs@lackawanna.edu

GRIEVANT NAME:

Please print

EMAIL ADDRESS:

MAILING ADDRESS:

TELEPHONE NUMBER:

NAME OF INDIVIDUAL WHOSE CONDUCT IS BEING GRIEVED:

DATE(S) OF MOST RECENT OCCURRENCE(S) LEATIBIGAMPLAINT:
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RESULT OF PRIOR ATTEMPTS TO RESOLVE THIS MATTER AT THE DEPARTMENT LEVEL:

DATE YOU RECEIVED DEPARTMENT LEVEL RESPONSE:

PROVIDE A SHORT DESCRIPTION OF ACTION(S) BEING GRIEVED:

STATE THE RESULTING INJURY OR HARM BECAUSE OF THIS ACTION:

PROVIDE A DESCRIPTION OF ANY EVIDENCE SUPPORTING THE GRIEVANCE (may be attached):
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STATE THE REMEDY OR RELIEF YOU ARE REQUESTING:

PLEASE SUBMIT ANY ADINANOBACKGROUND INFORMATION THAT WILL BE HELPFUL IN
RESOLVING YOUR GRIEVANCE:

Signature:; Date:
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Transfer Services

Credits from Lackawanna College transfer well to other colleges. The College cannot, however,
guarantee transfer of credits; the receiving college always makes that decision. Graduates of
Lackawanna Collegeho wish to continue their education are regularly accepted for transfer into-four
year colleges and universities as long as they meet the requirements of the chosen institution.

To assist students interested in transferring upon graduation, the Direc¢tAdvising remains in
constant contact with representatives from all area colleges, keegsate information concerning
transferability, and coordinates ecampus visits by transfer representatives. Some general guidelines
for credit transfers are a®llows:

Most colleges require a minimum Cumulative Quality Point Index (CQPI) for acceptance (can range
from 2.0 to 2.5). However, many specialized programs such as education, nursing, and physical or
occupational therapy have more rigid acceptanceuiegments, and acceptance is often

competitive and limited.

The earlier a student applies to a school, the better the chance of acceptance. Acceptance into
t Syyaet glyal adarisS aOkKz22ta Aa OSNE O2YLISGAGAGSE
deadines.

Most colleges prefer that applicants transfer with a completed degree rather than just a collection
of courses. Without a completed degree, schools will often evaluate each course individually.

It is best to transfer into the same or a comparabégkbe program as you are enrolled in at
Lackawanna.

If a student is interested in pursuing a major at the fgaar level that Lackawanna does not offer,
they should enroll in our Liberal Studies program since it fulfills core requirements, and most
courses are readily transferable. Changing a major may result in loss of credit in the transfer process.

As a general rule, a grade of C or better is necessary for a course to transfer.
The College is continually updating its transfer agreements withyfear institutions. For more

information visit ourAdvising andTransfer Servicepage of the website or th8tudent Servicesection
of the Portal or emaihdvising@lackawanna.edu

Veterans Services

As a Yellow Ribbon school, Lackawanna College has many services available to the veteran or service
members looking to begin or further their education. Starting wittedicated admissions counselor,

the application fee at Lackawanna College is waived for anyone interested in takitigpdutiourse

loads. The College has a Certifying Official in the Office of Financial Aid and specified personnel in both
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the Financial AR | Y R . dzN& | NXeferamss haveé aQiédicabed poaddrRiSagvisor and are
allowed earlyregistration during semesters.

StudentVeterans at Lackawanna College also enjoy the opportunity of an exclusive separate lounge for
their use only, consisting of a small kitchenette, computer lab, and lounge area. Many students find this
quiet lounge to be useful for studying while gkang a cup of coffee and meeting others who share

similar experiences.

Voter Registration

Your vote is your voice as an American citizen, and voter registration is your opportunity to make your

voice heard. In support, the College distributes Pennsydvamntier registration forms at freshman

orientation. Additional forms are available in the Office of Student Affairs. For out of state students,

F2NXYA FNB dzadzZltte F@FrAtlFotS 2ytAyS G @2dzNJ adl 4SQ

Writing Center

The Writing Center welcomes all meerb of the Lackawanna College Community to meet with a
trained collaborator for assistance during any stage of the writing process and on any writing project.
The Writing Center is located in Room 109 of Angeli Hall. Students may arrange for indivisiuall-or
group collaboration either iperson or online at their convenience.

Student Health and Wellness

The mission of the Student Wellness Program is to promote the overall wellness and personal
effectiveness of our students, so as to enhance their paband academic functioning while ensuring
campus and community safety. We aim to assist students in enhancing their social, emotional, physical,
intellectual, and spiritual development to reach their academic goals and assist them in making the most
of their educational experience at Lackawanna College. We also strive to provide prevention and
education to our students about mental health, alcohol, drugs, and sexual misconduct, as well as teach
them about healthy lifestyle choices.

Our goal is to assistudents in acquiring the skills, attitudes, and resources necessary to both succeed
in the college environment and better the communities in which they live.

The Student Wellness Program offers support, assessment, and referral services to all stiidents o
Lackawanna College. The Student Wellness Program provides a confidential atmosphere and an
objective perspective for the student. For additional information, visit3fedent Wellness Program
page on the Portal.

Emergency and crisis consultation are also available through the Student Wellness Program. Situations
of a serious nature are referred to community agencies or local hospitals with the support and
assistance from the Student Wellness Program.
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The Student Wellness Program offices hours are Monday through Friday, 8:3Qt&8Mhp.m. (except
during Collegmbserved holidays). To schedule an appointment, please call (57&)4Fbor (570) 955
1466 orstop by Angeli Hall Room 102 or 105A. All services are free and confidential.

College Health Services

Scranton Primary Health Care Center (SPHCC) providmsrgus student health services at Seeley Hall,
406 N. Washington Ave., Scranton, on Thursdaya 0 a.m:5 p.m. Otherwise, services are provided
at their office at 959 Wyoming Ave., Scranton, which is within walking distance from campus.

Students may reach SPHCC at (570y38B4 or (570) 969662, and more information regarding -on
campus health seices can be found by visiting tRertal.

Emergency medical treatment can be sought at one of the following local hospitals:

Geisinger Community Medical | The Regional Hospital of Moses Taylor Hospital
Center Scranton 700 Quincy Ave.

1800 Mulberry St. 746 Jefferson Ave. Scranton, PA 18510
Scranton, PA 18510 Scranton, PA 18510 (570) 3462900

(570) 9698000 (570) 3487951

Health Insurance
All students are required to have adequate health and accidenirance coverage.

Substance Abuse Assessments

Students can schedule an appointment with the Student Wellness Program for a substance abuse
assessment. Recommendations are determined following completion of the assessment. The
recommendations may incledadditional scheduled sessions with the Student Wellness Program for
support and skill building, educational classes on the harmful effects of alcohol and other drugs offered
through the Student Wellness Program, and/or referral to community treatmentigess for

dependency and addiction issues. All students who have violated the Alcohol and Other Drugs policy are
referred to the Lackawanna College Student Wellness Program for a substance abuse assessment.

Student Life Information

Student Life at Lackamna College is based upon the premise that learning extends beyond the
classroom into all aspects of the collegiate experience.

The Student Life department strives to develop and implement a variety of events, programs, clubs,
activities, and service projects which complement the academic experience of Lackawanna College
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students and enhance their adjustment to college life anditioal community. Participation in
organizations and activities allows students to develop their leadership and social skills through
interaction, involvement, and service, and students are strongly encouraged to get involved on campus
and in our neighborhods.

Programming calendars listing scheduled activities, club meetings, and community service projects are
published monthly, and all events are included on Bwetal calendar Some of these include new

student orientations, homecoming festivities, spring fling, recreational activitiesldytielebrations,

and more. In addition, students regularly support community organizations such as Big Brothers/Big
{AAGSNRX .2848 9 DANXa /fdzoa 2F b2NIKSFaGdSNy tSyya
United Methodist Church, GinoJ. MerBVi SNI yaQ / SYGSNE | SR {GFNIL / KA F
Center Baby Pantry, United Cerebral Palsy, and more. They also volunteer with local agencies for food

drives, fundraising events, literacy efforts, and community service projects.

The Studentife department, located in the Students Affairs Suite (105 Angeli Hall), is open Monday
through Friday from 8 a.m. until 4:30 p.m.

Student Organizations
The College provides a formalized means for students to develop leadership skills through panmicipatio
in student organizations.

Updated information can be found on tl&udent Lifepage of the College website.

ACCOUNTING SOCIETY

The Accounting Society serves to complement the academic stuidéesounting and business majors

in order to provide a better understanding of the accounting profession and the opportunities available
after graduation. Members will establish important friendships and networks that extend beyond their
time at Lackawannanot only with one another, but with practicing professionals in the field. Members
will continuously enhance their personal and professional development through a variety of events and
outings, including service to the community, in order to develop @aready graduates who will

contribute effectively and ethically to their future organizations and society as a whole.

CAMPUS CLUB COALITION

The Campus Club Coalition meets twice per semester and brings together the advisors and leaders of all
studentclwa G2 LINRPY23GS SIOK Of dzoQa YAadaAz2ys ySGo2N] 4 A
collaborative initiatives and events.

CHRISTIAN FELLOWSHIP CLUB (BIBLE STUDY)

G{GdzRe (2 aK2g¢g @2dz2NASEtT I LILINRPGSR dzyi2 D2RT | 62NJ
22NR 2F (UNMHzZIK®E O0H CAY2GK&@ HYMcOP ¢KS / KNRAGAIY C
understanding of the Bible, getting to know God through His word, and gainirgngetivement.
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Through discussion, members learn to understand Bible agessand apply them to everyday life. For
RFAfe@ RS@G2GA2yas 4SS (GKS ¢NIYYyaAT2NXNIGA2Y [/ KdzZNOK 27

CREATIVE ARTS CLUB

The Creative Arts Club offers an expressive outlet for students of all majors who seek space to doodle,
draw, craf, creatively write, listen to music, and more. Some drawing materials are provided, but
students are encouraged to bring their own supplies. The club actively participates in First Friday
Scranton as both artists and spectators.

CRIMINAL JUSTICE CLUB

The Criminal Justice Club is composed of students with the collective interest in various criminal justice
agencies. The Club exists to try to give these students better insight into these career paths and give
students the ability to make connections withah other and outside agencies to commence with upon
graduation.

ECOLOGY CLUB

G¢KS Of SINBail osle AylGz2z GKS dzyokrdBINES Aa (GKNRdAzIK |
Want to learn more about the world we live in? Want to get out into nature and take beautiful hikes?

Now you can by joining the Ecology Club!

FALCON AMBASSADOR BOARD (FAB)

FAB is a student leadership development program that acts as an extension ofideatSTonduct and
Community Standards Office . FAB members implement programs that welcome new students by
enhancing the college residence hall and commuter experience through events and leadership activities.
CHftO2y !'YOol aal R2NA durfgdides, Wotkiio ptoote(nlKaSpedisf Lackadighmna (i
College, and help communicate College policies to current students. FAB students are involved in diverse
areas of campus life and serve as hardworking representatives for the Student Conduct and Ggmmuni
Standards Office.

C'[/hbQ{ {thwe{ [ ]].
Talk sports, play sports! The Sports Club meets every Thursday from noon to one, and open gym is
scheduled for all LC students at this time.

FIRSTGENERATION STUDENT ORGANIZATION

Higher education can be intighting, especially for students whose parents did not experience it for
themselves. This student organization will work to ensure that-fjesteration college students are

supported and recognized for the unique insights and experiences they bring withtthcampus. A
first-generation college student is defined as a student whose parent(S)/legal guardian(s) have not

O2YLJ SGSR I o0l OKSf 2NNa RSANBS® LF &2dz FNB AyiSNBa
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FITNESS CLUB

The mission of the Fiess Club is to promote, encourage, and develop an interest in fithess on campus.

The club will discuss healtklated information and offer weight loss and fitness classes that encourage

a healthy lifestyle. We will also help plan and patrticipate in comitgwalks, races, and fithess

programs. The goal of the club is to live a balanced life academically, athletically, and socially.
Ch{¢owLbD C!'[/ hb{Q Ch]|b5!¢LhbDb
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foster care system by providing support and resources throughout the college. Our group is here to

make positive connections within the college community and outside resources.

HUMAN SERVICES CLUB

The mission of the Human Services Club is to makssidye difference in the lives of others through
education and opportunities that enhance the experience of Human Services. Through the delivery of
service projects, we aim to work collaboratively with collegiate and community partners to establish
meanirgful connections, working toward the betterment of the communities in which we live. The club
promote the values and standards set by the National Organization of Human Services Educators and
Human Services Professionals.

LOVE YOUR MELON

The Campus Crewdgram provides the opportunity for likaninded college students across the country
to come together and make a difference in the lives of children battling cancer. By representing the
mission of the Love Your Melon Fund, you are encouraging and inspiieigs to join the fight against
pediatric cancer.

MULTICULTURAL CLUB

Multicultural club members work together to enrich the campus community through the creation of
educational and social programs that celebrate diversity. It is a safe space for mambeise

concerns faced by historically underrepresented individuals and groups, where students may collaborate
to create a more connected, culturally aware, campus community.

PHI BETA LAMBDA (PBL)

t. [ Qa LizN1J2asS Aa G2 A 3ydssiadd ebufafiéh@la positvg'wotkitg O2 YO A Y A Y
relationship through innovative leadership and career development programs. Members compete in

state and national competitions; students of all majors are invited to join.

PHI THETA KAPPA HONOR SOCIETY

SO YL ' ELKEEZ O[FOlFélyyl [/ 2fftS3SQa OKIFLIGSNI 27
recognizes academic achievement and encourages student success through resources emphasizing

college completion, professional development, leadership skills panticipation in campus and

community service projects.
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PHOTOGRAPHY CLUB

The Photography Club is composed of individuals who share a passion for photography. Members are
encouraged to take photos in specific fields of interest including portraiture, edéundscape, animals,

and sports, to name a few. Utilizing digital cameras or mobile phones, students will learn different
techniques to improve their photography skills. Members may also assist the Yearbook Committee by
taking photos and collaborate witthe Creative Arts Club, participating in First Friday events and
displaying their artwork.

PINEAPPLE CLUB (HOSPITALITY & CULINARY)
¢CKS tAYSILILIXS /tdzozZQa YAaairzy Aa (G2 KStELI FyR aASND
experiences on and off campus. Students of all majors are welcome!

P.R.I.D.E. (PEACE, RESPECT, INCLUSION, DIGNITY, AND EQUALITY)
P.R.I.D.E. is a group of icgrindividuals seeking to carry the message of hope, understanding, and
support within the LGBTQ student community. Allies are welcome!

STUDENT GOVERNMENT ASSOCIATION (SGA)

SGA is the executive and legislative arm of the student body, serves as adi@dsorg SSy (G KS /2t S
administration and students, and plays a pivotal role in the planning and coordination of programming

activities on campus. SGA offers students opportunities for development of their leadership skills

through interaction with Collegadministrators, community organizations, and other student clubs, as

well as attendance at a variety of conferences.

l'a LI NI 2F adGdzRSyid 3I208SNYYSyidQa NBES Ay Ayaidaiddza
board for student disciplinargppeals. An officer also sits on the Student Policy Review team, where
review of student policy occurs on a seamnual basis.

In their role as liaison to administration, SGA officers actively solicit opinions and perspectives from the
student body at lage. All students, at all locations, are welcome to contact one of the officers of SGA to
discuss policy related concerns or ideas. Any student wishing to submit a formal proposal for review by
administration must submit the proposal to SGA and the Direat@tudent Life by March 15 during the
Spring Semester or October 15 during the Fall Semester to allow time for sufficient review.

To simply express concerns, please use the form available on the portal on the SGA page. These items
will be reviewedbyt8 / 2f £ S3SQa a0 dzRSyid LRfAOE NBOGASs G(SIHY T

next academic year.

Meetings are held Tuesdays, 12202:55 p.m. in the Board Room of Angeli Hall.
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SKI CLUB

The LC Ski Club skis on Saturdays (weather permitting) aalywMountain. Ski orders and payment

are due the Wednesday prior to Saturday, and an email is sent every Monday letting members know if
the group will ski or not that week. Tickets are good for the entire day (8:30-40p.m.) and all skiers
must signa waiver to participate.

S.O.T.A. (STUDENT OCCUPATIONAL THERAPY ASSOCIATION)

The Lackawanna College Student Occupational Therapy Association exists to provide
educational opportunities for and promote the knowledge of occupational therapy within the
surrounding communities, as well as facilitate harmony and enhance the educational
experience for students in the OTA program.

STUDENT VETERANS OF AMERICA (LACKAWANNA COLLEGE SVA)

LCSVA is a chapter of the national Student Veterans Alliance and facilitates the interaction of student

veterans on campus. In addition to working as a support system, members are also involved in the local
community where they work with, and give back®o{i KSNJ @S SNl yQa AyAlGAlFI GABSaad

V.O.L.C. (VOLUNTEERS OF LACKAWANNA COLLEGE)
V.0.L.C. is a monthly opportunity for students and staff to work together providing services in the local
community, affording staff and students the chance to interact in arcaffpus environment.

Alternative Spring Break Service Learning Trip

Each year, the Student Life Department organizes an Alternative Spring Break trip and sponsors five

students for a week in a metropolitan city focusing their time on giving back and neakKiiffgrence in

iKS tA@Sa 2F 20KCOKNEYWISEAONEIISRA §EOSEe ¢ WFNIH A OA LI vy i
including assisting in food banks, working with ungevileged youth in afteschool programs, helping

the homeless, protectinthe environment, and more. All expenses are covered by the College and the
application process is overseen by Student Life Coordinator Catherine Fox. For more information,

contact Ms. Fox in the Student Affairs, Suite 105, Angeli Hall, at (570)89&] ¢ at

foxc@lackawanna.edu

Public Relations for Student Organizations

Each student organization is responsible for creating its own internal public relations materials (i.e.

posters, fliers, etc.). All publigifor use within the College must be submitted to the Office of Student

Affairs for approval before release or posting on College bulletin boards. External publicity and public
AYF2NXYIFGA2Y Ydzad 0S NBPGASGSR YR |LIINBOSR o6& (KS

Questions about this policy should be directed to the Director of Marketing and Communications at
lynetts@lackawanna.eduthe Graphic Design and Web Content Managémnathesc@lackawanna.edu
or the Communications Coordinator @bulickh@lackawanna.edu
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Title IX

Lackawanna College is committed to providing an educational and work environment thatfiefree
unlawful sexual discrimination including sexual harassment, sexual violence, dersber violence, and
harassment.

Notice of NonrDiscrimination

Lackawanna College will not discriminate in its educational programs, activities, or employment
practices based on race, color, national origin, sex/gender, sexual orientation, disability, age, religion,
ancestry, union membership, gender identity or expression, or any other legally protected classification.
Announcement of this policy is in accordance v@tate Law including the Pennsylvania Human

Relations Act and with Federal Law including Titles VI and VII of the Civil Rights Act of 1964, Title I1X of
the Education Amendments of 1972, Sections 503 and 504 of the Rehabilitation Act of 1973, the Age
Discrinination Act of 1975, and Americans with Disabilities Act of 1990. Lackawanna College complies
with Title IX and all other federal laws and regulations that prohibit discrimination in education
programs and activities receiving federal financial assistance.

What is Title IX?

Title IX of the Education Amendment of 1972 is a federal civil rights law that prohibits discrimination on
the basis of sex in federalfynded education programs and activities. Under Title IX, discrimination on
the basis of sex candlude sexual harassment or sexual violence, such as rape, sexual assault, sexual
battery, sexual coercion and gendeased violence and harassment. This also includes discrimination
against pregnant and parenting students.

Who is Covered by Title IX?

Title IX covers any educational institution receiving federal funding. Title IX applies to all members of
Lackawanna College community, including students, staff, faculty, administrators, contractors, visitors,
third parties, and to all programs and activitihst take place either on or off campus.

Title IX Coordinator
The Title IX Coordinator is responsible for overseeing, investigating, and responding to all Title IX
complaints.

Responsibilities include:
Receiving and investigating reports promptly and efficiently;
Training and educating faculty, staff, and students on Title IX compliance;
Reporting all incidences of sexual harassment, violence, and assault to Public Security in
accordance with reportingequirements; and
Maintaining confidential records of all formal and informal complaints of sexual misconduct.
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All complaints of sexual misconduct should be brought immediately to the attention of Lackawanna
/2f€S3SQa ¢AltS L- /ProgranRExeftiie Dinktdr, Mdehs Bigna, at 70§ 9 a &
1466, (570) 677589, piggam@lackawanna.edu, or Room 102, Angeli Hall.

Failure to Comply with Title IX

Ly AYaldAddziaA2yQa FSRSNIE FAYIFIYOAILf | aalX.dthiss yOS OFy
would include grants, subsidies, and other program funds from the federal government. In addition,

lawsuits may be initiated by those seeking redress for violations of Title IX.

Enforcement of Title IX

The United States Department of Educatidific@ for Civil Rights (OCR) is responsible for the
enforcement of Title IX. For additional information regarding Title IX requirements and how to file a
complaint, contact:

The Office of Civil Rights Office for Qvil Rights
www2.ed.gov/ocr U.S. Department of Education
Telephone: (800) 423481 Philadelphia Office

The Wanamaker Building

100 Penn Square East, Suite 515
Philadelphia, PA 19163323
Telephone: (215) 658541

Email: OCR.Philadelphia@ed.gov

Definitions
CYBERSTALKING
Threatening behavior or unwanted advances directed at another using the Internet and other forms of
2YEAYS YR O2YLMzGSNI O2YYdzyAOFiA2yad /@oSNRGIT{AYy3
cyberstalking may precede offline stalking, sexual asgalwysical violence, or even murder.
Cyberstalking can take forms such as (adapted fromv.rainn.org):
Threatening/obscene emails
Live chat harassment or flaming (online verbal abuse)
Harassment through texting
Hackid I YRK2NJ Y2YAU2NRAY 3 | GAOGAYQ&A O2YLMziSNI I yR
Forming a website in honor of a victim
Off-line stalking/harassment such as following a victim or actual physical contact between a
stalker and their victim.
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CONSENT

Consentis clearlycommubi- G Ay 3 &, Saé | o62dzi aSEdzt | OGAGAGE 2y
certain acts and revoked at any time. Consent is an active and positive exchange of words or actions that
indicate a willingness to participate freely and voluntarily in mutualhe@g upon sexual activity.

Consent is:
Voluntary agreement to engage in sexual activity
Approval that can be withdrawn at any time

Consent cannot be given if a person is:
Physically or mentally incapacitated due to alcohol or other drugs. This means if a person is
drunk or high, they cannot give consent to engage in sexual activity.
Unconscious
Asleep
Under the age of consent
Physically or mentally impaired

Remember, the nly way to guarantee consent is to make sure it is offered verbally at each step of
sexual activity.

DATING VIOLENCE
Violence committed by a person who is or has been in a social relationship of a romantic or intimate
nature with the victim.

DOMESTIC VIENCE

' 3aSNISR @GA2ftSyld YAARSYSIYy2NI IFyR FSft2ye 2FFSyasSa
current or former cohabitant, person similarly situated under domestic or family violence law, or anyone
else protected under domestic or family \@ake law.

GENDEBASED HARASSMENT

Genderdo  aSR @A2f SyOS YR KIFENIaavySyd FINBE o0SKIFI@A2NAR (K
or sex. They can be carried out by a boyfriend or girlfriend, a date, other peers, or adults. Baseidr

violence or haassment includes the following: Someone follows you around; always wants to know

where you are and who you are with or stalks you; pressures you to perform sexual acts; touches you

sexually against your will; forces you to have sex; interferes with yairdontrol; verbally abuses you

using antigay or sesbased insults; sends you repeated and unwanted texts, IMs, online messages,

and/or phone calls that harass you; hits, punches, kicks, slaps, or chokes you; verbally or physically

threatens you.

INTIMATE PARTNER SEXUAL VIOLENCE
A sexual assault that is committed by a person considered to be a spouse or intimate partner.
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SEXUAL ASSAULT
{ SEdzZl f AYyGSNO2dz2NES yR FGGSYLXia i aSEdzat AydSND2

SEXUAL EXPLOITATION

Conduct that exploits another person in a sexual and-cmmsensual way, including, but not limited to,
non-consensual touching, fondling, or kissing; rammsensual voyeurism; nezonsensual recording

(audio or visual); nowonsensual dissemination of i@clings, allowing others to view sexual activities
gAGK2dz GKS O2yaSyd 2F Ittt 2F GKS LI NIHAOALIyGAT S
sexual activity in public or semublic places.

SEXUAL HARASSMENT
Unwanted sexual or genddrased behavior that creates an environment that would be reasonably
perceived by the recipient as hostile, abusive, and or threatening.

SEXUAL VIOLENCE

A form of sexual harassment, which includes conduct that is criminal. Sesasllt falls under sexual
violence. Sexual violence also includes rape, sexual battery, sexual coercion, unwanted touching, dating
violence, and sexualiyotivated stalking.

STALKING
A course of conduct directed at a specific person that involves redeaseal or physical proximity,
non-consensual communication, or verbal, written, or implied threats, or a combination thereof, that
would cause a reasonable person fear. Examples of this behavior include:

Repeated undesired contact (phone calls, emadtteds, show up unexpectedly, etc.)

Following or lying in wait for the individual

Making threats to the individual or their family

Any other behavior used to contact, harass, track, or threaten the individual

Signs of NorConsent

VERBAL REFUSAL
Whensomey'S &l &a ay2é 2NJ aR2y QG R2 GKIFG& 2N aLX Sl asS a

IMPLIED VERBAL REFUSAL
2 K8y a2YS$S atea aL R2yQd GKAYy|] L e¢tyd G2 32 GKA& T

PHYSICAL RESISTANCE

Trying to get away, freezing up, tryiyt £ SI @S NBff Ay3 20SNJ 2N I ¢ &3 Lldz
hands, trying to put clothes back on. If sexual activity continues after any of these indicators, a crime has

been committed.
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Every individual has the right to give or withhold consent attang and in any situation. Additionally,
many campus sexual assaults involve alcohol:

£ O2K2f dzaS OFyYy AYLI AN F LISNILISGNI 6§2NR& 2dzRIYSY
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£ O2K2ft dza S Oljudgment daithayNde less @kilyCrdl tAky li2ad of risk cues.

Alcohol use can increase the expectancies of what will happen when we drink.

Perpetrators may use alcohol as an excuse for their actions.

In the Event a Student Experiences Sexual Assault

1. Get to a safe placerind a safe environment (friends, family, etc.).

2. Report it. Reporting the sexual assault is the choice of the victim, and reports may be filed
through Public Safety, local police, and the Title IX Coordinator. Reports made to campus
officials are ensured to remain secure, as the College respects the dignity and worth of the
individual and their rights to confidentiality.

Contact Public Safety (570) 98899 or (570) 242022
Contact Police at 911

Contact Title IX Coordinator at (570)590466 or (570) 67-7589
Use online Anonymous Form on théle 1X Portapage

3. Preserve evidencelhis maynclude, but is not limited to, not bathing, changing, or disposing of
clothing; using the restroom; washing your hands; brushing your teeth, eating, or smoking. If
you are still in the location at which the assault occurred, do not clean anything. tfdrite all
the details you can recall about the assault and the perpetrator.

4. Get medical attention as soon as possibleek professional medical attention for treatment of
Ay2dz2NARSa adzailAYySR YR T2N LINS@SylGatmagyoeF | ye &
due to the sexual assault. It is best to report incidences within 72 hours of when they occurred
and to preserve any evidence. It is important to get medical attention because, besides
treatment for observable physical injuries, the poss®ilit 2 F (0 KS ALINBIFIR 2F { ¢5Q;
addressed following a sexual assault. An individual who has experienced an assault may be
unaware of contracting an STD until symptoms appear. Also, it is possible to get pregnant from a
sexual assault, and medical attéon can help an individual address this concern. Please refer to
the medical attention contacts below:

5. Get support Supportive services are available for individuals who experience incidences of
sexual assault. All campus services are provided with complete confidentiality and the utmost
respect for the individual. Individuals seeking supportive services on campbe witated with
dignity, and all disclosures will be handled with discretion.

Confidential Resourcen the event that the complainant requests the strictest confidentiality,
they must contact one of the confidential resources provided below:
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Geisinge Community Medical | The Regional Hospital of Moses Taylor Hospital
Center Scranton 700 Quincy Ave.

1800 Mulberry St. 746 Jefferson Ave. Scranton, PA 18510
Scranton, PA 18510 Scranton, PA 18510 (570) 3462900

(570) 9698000 (570) 3487951

OUTSIDE COMMUNITY RESOURCES
22YSyQa wSaz2dz2NDOS / Sy | (570) 3464671

Victims Resource Center (Hazleton) 1-866-206-9050

+AOGAYAQ LYGSNIBSyGA2y|(570) 2534401

Abuse and Rape Crisis Center (Towanda) (570) 2655333

National Sexual Assault Hotline / www.rainn.or{ 1-800-656-HOPE (4673)

National Domestic Violence Hotline 1-800-799-SAFE (7233)

Reporting Procedures

Any College official who is not listed as a confidential resource and receives notice of sexual misconduct
or retaliation is obligated to promptly contact the campus Title IX Coordinator, Marsha Pigga, at (570)
9551466, (570) 677589, piggam@lackawanna or by completing an Incident Reporting Form.

Incident Reporting Forms are located i@ Portal, which may be submitted anonymously if desired.

INFORMAL PROCESS

The complainant may choose to proceed with an informal process to resolve the complaint. At any time,
the complainant may end the informal process and decide to begin the formal stdlge complaint

process. The goal of informal resolution is to acknowledge behavior and risk behavior, to raise
awareness, and prevent future occurrences. Informal resolution is not an option in the cases of rape or
sexual assault.

FORMAL PROCESS

Any indvidual or third party may report sexual misconduct, including sexual assault, by initiating either
an institutional process and/or criminal process.

INSTITUTIONAL PROCESS
Reports can be made to one of the following:

Title IX Coordinator: Marsha Pigga g670) 9551466 / (570) 6747589
piggam@lackawanna.edu
Dean of Students: Dan LaMagna at (570) 50479 or lamagnad@lackawanna.edu

Associate Dean of Students: Tony Ferrese at (570) 989%22 or ferreset@lackawanna.edu
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Public Safety: (570) 9617899 or 670) 2412022 or shoenerg@Ilackawanna.edu
Online: Lackawanna Collegetle 1X Portal Page

CRIMINAL PROCESS

The criminal process will include the initiation of the institutional process. Reports can be made to:
Public Safety: (570) 9617899 or (570) 242022

Scranton Police: 911 or (570) 3481134

INVESTIGATING A COMPLAINT

Lackawanna College will fully and pratly investigate all allegations of sexual misconduct, even if the
complainant does not wish to pursue a criminal investigation. Lackawanna College will take action
reasonably designed to resolve the complaint in an equitable manner, end a hostile emeirbifi one

has been created, prevent its recurrence, and, when appropriate, take steps to remedy its effects on
individuals and the College community. The Title IX Coordinator and trained staff appointed by the Title
IX Coordinator will be resolute in i@ging all complaints of sexual violence, sexual harassment, gender
based harassment and gendeased violence, domestic violence, dating violence, and stalking.

Confidentiality

Lackawanna College will honor requests for confidentiality to the greaktshepossible. The College

will take appropriate steps to respond to and investigate a sexual misconduct claim in accordance with

GKS @GAOGAYQa NBIljdzSaid FT2NJ O2yFARSYyGAlItAGeEd | 256SOSN.
limited. Once Lackaanna College deems that the incident poses an immediate threat to the campus
O2YYdzyAllex Al YlIeée y2id 6S IotS (G2 | RKSNB (2 GKS Oz

Lackawanna College has a responsibility to provide a safe andiscnminatory envirament for all

students and staff. The College will notify the complainant in the event that it cannot ensure their
confidentiality. In the event that Lackawanna College is hindered from pursuing disciplinary action

against the alleged perpetrator becaus€ o 1t KS @A OGAYQa NBIljdzSad F2NJ O2y TA
steps to limit the effects of the harassment and prevent its recurrence.

LIMITS OF CONFIDENTIALITY

All information shared in appointments with these resources, including your identitgnidled
confidentially. There are, however, some exceptions to confidentiality. As mandated reporters staff are
required by law to release certain information in instances of child or elder abuse; if there is the
possibility of potential harm to yourself @thers; or as a result of a court order. While these types of
events are extremely rare, it is important to know that these possibilities exist.
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Bystander Intervention

Lackawanna College encourages all members of the College community to be actinedngstmainst
sexual violence. The following information is based on Bystander Intervention research being done at
the University of New Hampshire (Bringing in the Bystander®).

Simple steps to becoming an active bystander:
Notice the situation. Be awaraf your surroundings.
LYGSNILINBG Ad Fa | LINPofSYDP 1a] e2daNBESEFIX aR2 L
Feel responsible to act. Educate yourself on what to do.
Intervene safely. Take action but be sure to keep yourself safe.

How to intervene safely:

1. Tel another person. Being with others is a good idea when a situation looks dangerous.
Ask a person you are worried about if they are okay. Provide options and a listening ear.
Distract or redirect individuals in unsafe situations.

Ask the person if they want to leave. Make sure that they get home safely.
Call the police (911) or Public Safety at (5708849 or (570)242022 or yell for help.

a s wN

What can my friends and | do to be safe?
Have a plan. Talk to your friends about yolarpBEFORE you go out.
Go out together. Go out as a group and come home as a group; never separate and never leave
your friend(s) behind.
Watch out for others. If you are walking at night with friends and notice a person walking by
themselvesinthesameAddNB Ol A2y X Fa] UGUKSY (2 22Ay @&2dz a2 {F
Diffuse situations. If you see a friend coming on too strong to someone who may be too drunk
to make a consensual decision, interrupt, distract, or redirect the situation. If you are to
embarrassed or shy to speak out, get someone else to step in.
CNHzAG @2dzNJ AyadAayodaod LT | aAddza GAz2y 2N LISNAZ2Y
remove yourself, if possible, from the situation.

Additional information on Bystander Interveati resources, events, and how to get involved can be
found on theTitle 1X Portal Pager by visiting the Student Wellne$rogram Offices in Angeli Hall, Suite
102 and Suite 105A.

Interim Measures

The College will promptly coordinate efforts with various departments to ensure the safety of the
complainant and the campus community while the investigation is in processininteeasures may
include:

Counseling and academic support services
Changes in class schedules
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Changes in worktudy assignments (when reasonably available)
Changes in owampus housing (when reasonably available)
Issuance of n@ontact orders

On-campus esort between classes and arampus activities
Rescheduling of exams/assignments with no penalty

Other measures may be made that pose the least amount of burden to the complainant

Retaliation

The College strictly prohibits retaliation against any person who makes a claim of discrimination or
harassment or who provides information in such an investigation. Lackawanna College prohibits
retaliation (this includes, but is not limited to, teasingfjimidation, coercing, and threats) to the
complainant and witnesses by the perpetrator and their associates.

Reports of retaliation should be immediately made to the Title IX Coordinator. Lackawanna College
treats all retaliation claims with the most si@re urgency and will investigate all reports and enforce the
appropriate disciplinary procedures against violators of this policy. The Student Wellness Program will
provide followrup counseling with the victim to ensure that no retaliation has occurifdtiel victim

notifies the Student Wellness Program or other staff, faculty, administrators, or other responsible
employee of incidences of retaliation, it is imperative that the Lackawanna College staff member inform
the Title IX Coordinator so that prompteasures and disciplinary actions may be taken against the
perpetrator(s).

Prevention Education

The College community will be educated through online training and assessments, the Title IX Sexual
Misconduct Handbook, prevention awareness events, andgmtasions. Topics covered: sexual

misconduct, gendebased violence and harassment, consent, vidliaming, bystander intervention,

risk reduction and awareness, steps to take in the event a sexual assault occurs, available resources, risk
of disease or pgnancy when a sexual assault occurs, discrimination against pregnant and parenting
students, and campus security and support services. Prevention Information is located Gtieth

Portal Page

Resources

Lackawanna College is committed to ensuring the safety of the complainant and immediately preventing
recurrences of sexual misconduct. The complainant will be prdvitfermation regarding college and
community resources, medical services, options for filing a criminal complaint, referral to-victim

centered support services, and counseling. A copy can be found on the Portal. The complainant will also
be notified in witing of options for adjusting class schedules, work assignments, and scheduled
exams/assignments. For further information visit thée |X Portal Page
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Student Conduct and Community Standards

The Lackawanna College Student Conduct and Community Standards Office improves lives and betters
the community through prevention and intervention that leads toward graduation. The goal of the office
is to create a culture of care for students, facultydataff by providing exemplary programs and

services designed to enhance students' academic and personal success. Student conduct and conflict
resolution is dedicated to encouraging responsible community conduct, educating the Lackawanna
College communityand implementing disciplinary action in situations where violations of the Student
Conduct Code have occurred.

College Discipline Process

The Dean of Students is responsible for administeringStinelent Code of Condu@nd for assessing all
serious offenses and appeals in racademic matters. Any member of the College staff or
administration may file a report against any student, student group, or student organization for alleged
violation of the Student Code of Conduct, residence hall regulations, Athletic Code of Conduct, or any
other written College policy on behavior. Both-@md offcampus reports should be filed with Public
Safety or anonymously through the Threat Assessmianigent Management and Prevention Services
(TIPS) form on the College website.

The person making the charge(s) will provide the following in writing:
Date of the incident
Name of the student(s) involved
Specific College policy or regulation the studentltegedly violated
A statement of the circumstances
Name(s) of witnesses

For routine offenses in the residence h&lublic Safety or Residence Life staff may issue a warning at
the time of the offense, outlining the violation(s). Correspondence from the Student Conduct and
Community Standards Office may follow. Sanctions cannot be altered or appealed, except by new
evidence presented to the Dean of Students, Public Safety, or Residence Life staff.

For more serious offense®specially those that may require disciplinary action beyond fines, the
following will apply:

1. Upon receipt of an Incident Report, the Dean afd&nts or their designee will review the
results of the investigation with the Vice President for Student Affairs, the Director of Public
Safety, and the Residence Life staff. In situations where dismissal may be an option, the
Executive Vice President mekthat decision.

2. A written notice of dismissal action by the Dean of Students will be issued to the student in the
presence of a Public Safety officer. A member of the Residence Life staff may also be present in
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the case of a resident student dismissakrbissal is effective immediately upon receipt of
written notice.

3. Students dismissed from College for disciplinary reasons must vacate the residence hall as
directed by College officials. If the dismissal is overturned through the appeal process, the
student will be allowed to return to the residence hall. If the Judicial Board upholds the
dismissal, the student is required to remove their belongings within 30 calendar days.

Dismissal from the College Appeal Process

Students may have the right to appeadiamissal sanction. In the case when a student is dismissed
without appeal, no further recourse is available. Students may waive this right when guilt is admitted or
when they choose to accept dismissal as determined by the Executive Vice President.

1. Students wishing to appeal the dismissal decision must submit a written letter or email to the
Student Conduct and Community Standards Office within three (3) business days of the notice of
dismissal. This letter must be delivered personally to the Dean.

2. Uponreceipt of the written request for a hearing, the Dean will notify the members of the
College Appeal Board that a formal hearing must convene within three (3) business days.

3. The student will be notified of the date, time, and location of the hearing at least 48 hours in
advance unless decided upon between the Dean of Students and the student that an earlier
date is conducive to both.

4. The membership of the Board will be as follows:

One officer from the Student Government Association, Falcon Ambassadors, or designee

Residence Life Director or designee

Faculty member and/or Program Director or designee

Student Wellness Program staff orgignee

e. Academic Dean or designee

5. Twothirds of the Board must be available for a hearing to occur, and a simple majority is
necessary for the Board to make a decision. In the absence of Student Government officers,
other student leaders may be called upon.

6. The Dean of Students will serve as Chairperson of the Board but will not participate in the
decision of the Board. The Dean will present the charges and evidence on behalf of the College
or the individual making the charges. The Public Safety reprehemiaill likewise present the
case but will not be a voting member of the Board.

7. The accused is entitled to be accompanied by a College faculty member, administrator, or fellow
student whose role will be advisory in nature. No one outside of the Colmgenanity may
represent a student at an appeal hearing.

8. A formal hearing includes opening and closing statements from the accused. Neither cell phones
nor other electronic devices may be brought to the hearing. A student who attempts to utilize
such phonesr devices surreptitiously during an appeal hearing immediately forfeits their
appeal rights.

a0 oW
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relevance to the case. The members of the Board may ask questiangafe involved in the
proceedings.

If, for lack of sufficient reason as determined by the Board, an accused student fails to appear at
the hearing, the Chair may conduct the hearing without the presence of the accused. If the
absence is unexcused, the ased forfeits any right to appeal. No recommendation or

imposition of sanctions will be based solely on the failure of the accused to appear.

If the Board upholds the decision of the Executive Vice President, the accused will be notified of
the decision ifmediately. They will be required to turn in all keys and ID and leave campus
immediately. If the student is unable to remove their belongings at that time, the room will be
inventoried and the belongings placed in storage. However, all belongings mushbeed

from College property within 30 calendar days of the appeal hearing. After that time, everything
will be discarded. Arrangements must be made with Public Safety feupidkiring normal

business hours.

The Chair will submit a written record of the2 | NRQ&a RSOA&aA2Yy (2 | RYAYA&Ll
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President has the right to modify or reverse the decision of the Board. In this event, if the
President is avaible, they will make their decision immediately and the student will be

informed of the outcome. Otherwise, the student will be notified of the outcome 48 hours after
0KS KSFENAYy3IQa O2yOfdzarazy o

If a student is dismissed from the College for a weapons psissesffense; for use, positive

testing for, or possession of Phencyclidine (PCP) or Bath Salts (man made cathinone); or because
of circumstances where the safety of any member of the College community is at stake, there

will be no appeal, unless granted a caseby-case basis, by the President of the College or their
designee.

Any affirmative action issues or appeals will be handled outside of the appeal process by one of
GKS /2ttS3SQa ! FFANNVIGAGS ! OGA2y hFFAOSNEO®

In the event that a dismissal is overtechand the student is allowed to return, they must be in

class for the next scheduled class. If this does not occur, all class absences incurred during the
dismissal process will be counted as unexcused absences.

When an overturned dismissal occurs, thedsnt will be placed on Deferred Suspension. If

another dismissal were to occur, it would have no appeal process availdidalecision of the

Appeal Board is final and not subject to additional appeal except for circumstances of executive
review.

Notification of Criminal Records

In an effort to ensure a safe and secure college environment, all current resident students and
commuter students are required to report any and all criminal/traffic arrests to the Dean of Students
Office within ten (10) days af KS Ay OARSYy (i ® ¢KS GSNY alF NNBadé Ay Ot dz
of a citation, summons and warrant of arrest, physical arrest/custody, and incarceration both within and
outside of Pennsylvania. As per current policy, Lackawanna College t®hduakground checks on all
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resident students. All applicants for admission to this College are required to disclose certain arrest
information as part of their application process. Failure to disclose arrest(s) or pending criminal court
actions will resulin disciplinary sanctions up to and including dismissal.

PLEASE NOTE
All students are encouraged to disclose to Public Safety the existence of any pertinent court actions,
including but not limited to, Protection from Abuse Orders (PFA) and childdyustaers.

Notification of Parent or Guardian

The College encourages students to communicate on a regular basis with their parents or guardians.
¢tKSNBE INB &aLISOAFAO AyaialyoOoSa 6KSNB (KS /2tfS3S
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The student, due to an illness or injury, is not able to make a decision regarding contacting their
parents.

The student is a potential threat to self or others.

The student is transported to or admitted to a hospital oratireent center.

The student is dismissed from the College.

The student is arrested by the local or state authorities.

The student is found in violation of the College alcohol or drug policy.

The decision to notify a parent or guardian will be at the @ison of the Vice President for Student
Affairs, Dean of Students, or the Director of Housing and Residence Life.

Sanctions
WARNINGS

Warnings are oral or written statements that the student has violated the Student Code of Conduct and
any imposed discipie.

FINES

Fines are penalty fees paid to the College. The amount is dependent upon the degree of policy infraction
and is set by the College administration. Fines are not subject to negotiation and can be levied in
addition to other sanctions and/or regition. Fines can be substituted by community service under the
discretion of the Dean of Students.

PROBATION
Probation is a sanction that includes a period during which the student must demonstrate the ability to
O2YLX & ¢gAGK (KS /laidng, &3v&8lasianyNdigbsSdisanctigrik. TivledAgtl of the
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depending on the severity of the offense(s). While on probation, any further violation &3dhege
policy may result in dismissal from the College.

DEFERRED SUSPENSION

This is the highest level of probation, in which any continued misconduct ecompliance with
alyOuAz2ya YR LINRPOGAaAAZ2Y A 2y (KS ecalbgdedgandfa LI NI gA
Students. In the case of an overturned dismissal, the student will remain on Deferred Suspension. If a
dismissal occurs with a student who was not previously placed on Deferred Suspension and it is

overturned, they will then be placed dbeferred Suspension. In the case of a second dismissal, it will be
without appeal.

SUSPENSION FROM ACTIVITIES

Suspensions are issued from the Student Conduct and Community Standards Office. All student athletes
may be suspended from any Lackawanna Celéedracurricular activities until the student is actively
participating in the sanctions given. All studexthletes are suspended for a minimum of one game and
remain suspended until the student is actively participating in the sanctions given.

HOUSINGUSPENSION

A housing suspension indicates that a student has been excluded from the resident housing and the
general grounds or parking lots surrounding the resident housing, including activities sponsored or
supervised by the housing staff.

SUSPENSION

A suspension is when a student is temporarily removed from the College community. While suspended,
a student loses all rights and privileges and may not represent the College in any way. A student who is
suspended is not in good standing with the Coll&jgspension may entail provisions added to a
d0dzRSyiQa NBSYGNEB AylG2 GKS /2ttS3So

POST SUSPENSION PROBATION

Students who are permitted to return to the College following a period of suspension will be

automatically placed on Post Suspension Probatioruifidoresponsible for violation of College policy.

While on Post Suspension Probation, students must abide by all the terms and conditions placed on

their return, as well as all College policies. The Dean of Students, who may sanction suspension up to
dismssal, will review any misconductorn@n2 YLX Ay OS 2y | & (aepéhsianQa LI NI

PERMANENT REMOVAL FROM CLASS
A student will be removed from class, without privilege of withdrawal from the course.

Lackawanna College Student HandbooK2



Return to Table of Contents

RESTITUTION

Restitution is reimbursement tthe College for damage, destruction, or misappropriation of property on
College premises. When imposed, restitution will be made in addition to any previously defined
sanctions. Restitution to other students can also be imposed.

NO CONTACT ORDER

No Conéact Orders mandate that in no circumstance may students contact one another in person, via
email, through friends, or on any method of social media. The Student Conduct and Community
Standards Office or Public Safety may issue this order at any timetecpthe safety of all students.

If a student would like to reverse a no contact order, the student will:
Contact the Student Conduct and Community Standards Office to have a meeting. The Dean of
Students or designee will meet with the student who wanisdverse the order, then contact
the other party via email. The Student Conduct and Community Standards Office will notify the
other party that a student would like to reverse a no contact order that is in place. If that
student does not want to reversé¢ order or does not respond, then the no contact order will
remain in place.
If both parties are agreeable to a reversal, the Student Conduct and Community Standards
Office will then contact Student Wellness. Student Wellness will then hold indiveiksibss
with each party involved to assess whether or not reversing the no contact order should be
completed. In some cases, Student Wellness staff may also meet with both parties at the same
time, but this will be a casky-case basis. Student Wellnesafswill share their findings with
the SMART Team, and a final determination will be made by the SMART Team as to whether or
not the no contact order will be reversed or remain in place.
After completing the Student Wellness meeting(s), and with SMART @pproval, the Student
Conduct and Community Standards Office will then notify all parties involved that the no
contact order will remain in place, or that the no contact order will be reversed. If it will be
reversed, each party will complete a No Cont@cder reversal form.

COMMUNITY SERVICE

Community service is issued through the Student Conduct and Community Standards Office and may be
on or off campus. The Student Conduct and Community Standards Office will assign the number of
hours needed for@mpletion and help establish where and when the community service will take place.
The student is responsible for completion of all hours assigned and a fine may result if hours are not
completed in the specified time frame. When 7 a.m. community sersi@sued, it will be done on

campus with the Maintenance Department. The student is to report to the lobby of their respective
residence hall. Alternate arrangements would be made for commuter students. A minimum of one hour
of service will be performed.
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REFLECTION PAPER OR APOLOGY LETTER
Papers or letters may be sanctioned to ensure the student recognizes and accepts responsibility for the
educational and/or moral effects of their actions.

STUDENT WELLNESS PROGRAM

This is a mandated assessment session with our wellness professionals. The sessions are a response to
the incident and may include alcohol and drug counseling, life skills building, and emotional support.
These sessions are private, but may include margagooup sessions as well. Any information

discussed in private will remain with the student and wellness professional in accordance with the
confidentiality policies.

ACADEMIC SUCCESS COACH

Academic Success Coaching is a strategic partnership betwamach and a student for the purpose of
fostering success skills in an educational environment. A coach individualizes their approach with every
student by engaging in the process of reflection, goal setting, and planning.

FACULTY INTERVENTION TEAM (FIT
The Faculty Intervention Team provides a mentor to connect a student in need with proper academic
support.

COLLEGE DISMISSAL

This indicates permanent dismissal from Lackawanna College. Students will be withdrawn from all
enrolled courses by the Collegehe student will not be allowed to fenroll at a future time. In
accordance with federal and state regulations, all room and board payments will be forfeited.

Missed Sanction Meetings

Please note the following pertains to all students sanctioned to Stutl\Wellness, Academic Success

Coaching, FIT mentoring, Community Service, or Dean of Students meetings/appointments:
Any student who misses any scheduled appointments without advance notification to the
appropriate office may be fined $25, given 7 a.nmaaunity service, suspended from activities,
and may result in student being moved to the next level of probation. They also must reschedule
within 24 hours and refusal may result in dismissal from the College with appeal.
Missing more than one scheduled@pntment will result in an additional $25 fine, 7 a.m.
community service, suspension from activities, and may result in the next level of probation
and/or dismissal with appeal. Refusal to attend constitutes refusal and will result in dismissal
with apped.
The student will be responsible for all costs of counseling or treatment services recommended.
Additional referral for treatment services and/or further discipline includes, but is not limited to,
medical leave of absence and/or potential dismissal.
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Disciplinary records are confidential and are not released to anyone outside the College without written
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status to other College administrators when necessary for discharge of their duties. Copies of dismissal
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Student Code of Conduct

The followingcode of conduct is for all Lackawanna College students. Individual Academic Programs
may have their own code of conduct policies in addition to those found in this handbook. Please refer to
your Academic Program Handbook for their code of conduct poli¢igs program policies may have

stricter guidelines that must be followed and those sanctions may be enforced on their own or in
addition to the policies in this handbook. If there is a discrepancy in policies, the code of conduct for the
program will be eforced first.

ACADEMIC DISHONESTY

Any act that is untruthful or deceitful in all academic pursuits. Incidents of plagiarism, cheating, and
other forms of academic dishonesty are described in the Academic Integrity Policy of this Lackawanna
College StuderHandbook.

ALCOHOL AND/OR DRUGS

lllegal possessing, using, distributing, manufacturing, selling, or being under the influence of or in the
presence of alcohol or other drugs while on or off College premises. Violations include but are not
limited to, possession, consumption, impairmesugcial hosting, or furnishing alcohol or other drugs to
persons under the age of 21.

lllegal Possession with intent to distribute with a preponderance of evidence is considered a threat to
the College community and will result in an automatic dismisghlowt appeal.

CREATING SAFETY HAZARDS

Ranges from misusing safety equipment, ignoring safety procedures given by Public Safety officers or
any other College official, to inciting a dangerous environment for others. Examples of Creating Safety
Hazards inclde, but are not limited to, failure to provide identification to Public Safety; failing to leave
the premises or dangerous situations; tampering with fire equipment/smoke detectors, exit lights, guard
rails, elevators or fire alarms; initiating false aha; arson, and creating safety hazards due to reckless or
negligent behavior.

Any room citation for covering or tampering with a smoke detector in any way will result in dismissal
from the College for all residents present at the time of the violatioer&@hvill be no exceptions to this

policy.
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DISRUPTIVE AND DISORDERLY CONDUCT

Intentional disruption or obstruction of any academic or administrative proceedings or officials that
hinder the ability of participants to engage in services. Disorderly conduct includes, but is not limited to,
disruption of services; disruption of prams and classroom activities; creating unreasonable noise; and
obscene, lewd, or vulgar conduct, including public profanity; as well as inciting or participating in riots,
group disruption, or failing to leave the scene of a riot when instructed.

FORGERWPERSONATION, AND FALSE INFORMATION

Making, using, or possessing any falsified College document or official record, with the purpose of
providing false information. The act of alteration and forgery to said documents including, but not
limited to, identfication cards, meal cards, and access to residence hall sign in sheets.

This also includes the following:
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HARASSMENT AND DISCRIMINATION

Any means of communication verbal and/or reerbal including, but not limited to, iperson, text
message, email, or any form of social media that displays any actions, statements, expres®ats, th
gestures, and/or words directed toward another person that incite a breach of the peace, create a
hostile environment, or cause emotional distress because of the humiliating, degrading, intimidating,
insulting, and/or alarming nature of the condud@tis includes discrimination against pregnant and
parenting students.

This also applies to any action intended to intimidate another person because of age, race, color,
ancestry, religious or national origin, disability, creed, veteran service, sex, sexual orientation, marital or
family status, pregnancy, physical or merahllity, gender identity, political ideas, or sexual orientation.

Furthermore, this includes deliberately creating on the part of an individual student or group of students
a hostile or potentially hostile environment, bullying or other aggressive artaistile acts against

others with the intent to humiliate, mentally or physically injure, or control.

Any action that includes following a person without proper authority (stalking) that may cause a
reasonable person to fear for their safety or the safetythers or to suffer emotional distress.

Lackawanna College Student HandbdoK6
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Incidents of harassment/stalking may fall under Title IX. Additional information regarding Title IX can be
found on the Title IX Portal Page. More information regarding discrimination can be found by contacting
the Equal Opportunity and Affirmative Action Officers.

PHYSICAL VIOLENCE

Physical violence is defined as harming or threatening to harm any person, both intentional and
recklessly, displaying hostile conduct or behavior that may incite immediate violesneging harm to
any person, or even causing a reasonable threat of such harm Physical violence is also creating a
condition that endangers the health and safety of self or others, including the facilitation of or
participation in any hazing activities, omental and physical, as well as all forms of retaliation.

RETALIATION

No member of the campus community shall retaliate or take adverse action against any individual on
the basis of a good faith report made by any individual who is participating mvastigation, hearing,

or inquiry by Public Safety or the Dean of Students Office. Acts of retaliation violate College policy and
may be unlawful, and as a result, serious disciplinary sanctions will occur up to and including dismissal.

Please note the Qlege reserves the right to alert civil authorities to problems on or off campus.
Concerns likely to be reported are those involving physical endangerment, illegal substances, or those
resulting in complaints from the local community.

SEXUAL HARASSMENT

Any unwelcome conduct of a sexual nature that tends to create a hostile or offensive environment.
Sexual harassment may include, but is not limited to, sexual advances, request for sexual favors, sexual
exploitation, stalking, dating violence, and domestaance.

Additional information regarding Sexual Harassment can be found onitleel X Portapage

SEXJIAL MISCONDUCT

Any severe form of sexual harassment, attempted; completed, unwanted, econsensual sexual

activity, including but not limited to, rape, sexual assault, sexual battery, forcible sodomy, sexual

penetration with an inanimate object, intevairse without consent, sexual touching and fondling, the
G§2dzOKAYy3 2F |y dzygAftfAy3a LISNE2YyQa AYyUAYF{dS LI NIa
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sexual exploitation, and sexual coercion. This also includes géaded violence and harassment.

Additional information regarding Sexual Misconduct can be found o titee X Portapage
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THEFT AND POSSESSION OF STOLEN PROPERTY
The taking, or possession of, items belonging to another individual or entity. The taking or attempting to
take anything of value from the control of another person by force or threat of violence.

UNAUTHORIZED ENTRY OR USE

Unauthorized entry into or use of any and all College property, including, but not limited to, residence
halls, recreation facilities, classrooms, unauthorized possession of College keys, College files, and
individual passwords, and computing work of aretstudent/staff or faculty member.

VANDALISM
Any acts of abuse, defacement, or destruction of College or private property by any means.

VIOLATIONS OF COLLEGE REGULATIONS

Violating written College policy or regulations contained in any official pulditatresidence hall
regulations, athletics regulations, administrative announcements, and admissions agreements,
contracts, and postings. Violations may include any incidents that may discredit the College, failure to
disclose prior or current felony or sdemeanor convictions to the appropriate College officials, and
behaving in a disrespectful manner toward any College official.

VIOLATIONS OF LOCAL, STATE, OR FEDERAL LAW
Violation of federal, state, or local laws on or off campus while enrolled as argtuthese violations
include but are not limited to, tattooing, gambling, and other federal and state violations.

WEAPONS, EXPLOSIVES, AND OTHER DANGEROUS ITEMS

The oncampus (licensed or illegal) possession, storing, carrying, or use of any weapepii¢asy,
implements used as weapons, or other dangerous items is prohibited, including, but not limited to:
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Alcohol and/or Drugs Policy

ALCOHOLIC BEVERAGE POLICY

Lackawanna College does not condone the use of alcohol and prohibits the use or possession of alcohol
on campus or at of€ampus sponsored functions, including athletic events. Possession, use, or
consumption of alcohol or public drunkenness on any Colegperty is strictly prohibited and can lead

to disciplinary action, including separation from the College. Being present where an alcohol violation is
occurring is treated as possession. Open containers apply, as well, and will be treated as alcohol
violations. If a student is found to be in violation of the Alcoholic Beverage Policy, the minimum
sanctions may include:

First Offense
Meeting with a member of the Student Conduct and Community Standards Office and Student
Wellness program within three (8ys of natification. Failure to meet within this time frame
will result in a second offense level status.
$50 fine or 5 hours of community service.
Probation status.
Suspension from all collegiate activity (including a minimum one game athletic suspeansibn
the active participation of the sanctions outlined below as determined by the Dean of Students
and the Student Wellness Program.
7 a.m. community service or service learning may be assigned/required by the Dean of Students
and/or the Student Wellngs Program.
Participation in the Substance Abuse Assessment Procedure through the Student Wellness
Program. The student must sign consent forms allowing the Dean of Students to have access to
the necessary information from the Student Wellness PrograndesiiiHealth Services, or
other treatment provider, including a record of attendance, prognosis, and expected completion
date. Failure to sign these consents will result in dismissal from the College without appeal.
Referral to Academic Success Coach masbigned/required by the Dean of Students.
Student must follow through with all recommendations to meet the satisfactory completion of
these sanctions.

Second Offense
Meeting with a member of the Student Conduct and Community Standards Office withen thre
(3) days of notification. Failure to meet within this time frame will result in a third offense level
status.
$100 fine or 10 hours of community service.
Probation status.
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Suspension from all collegiate activity (including a minimum one game athlegiersisn) until

the active participation or the sanctions outlined below as determined by the Dean of Students
and the Student Wellness Program.

7 a.m. community service or service learning may be assigned /required by the Dean of Students
and/or the StudehWellness Program.

Participation in a reevaluation process to include a substance abuse assessment through the
Student Wellness Program.

Academic Success Coach and/or FIT mentoring may be assigned/required by the Dean of
Students and/or the Student Wellness Program.

Student must follow through with all recommendations to meet the satisfactory completion of
these sanctions.

If a student was recommended for treatment services following their first drug offense, the
Dean of Students will review treatment progress and determine if extenuating circumstances
exist. If the student is not actively participating in treatment they rhaydismissed from the
College without appeal. If the student is actively pursuing treatment they may be dismissed
from any extracurricular activities and forfeit all scholarship monies.

Third Offense
A third offense is seen by the College administratisrcause for dismissal without appeal.

Please refertothéd a A 4 &8 SR { I v Opolicy?aovesfds ififarmatich aré additional penalties.

CONTROLLED SUBSTANCES AND PARAPHERNALIA POLICY

Lackawanna College does nohdone the use, possession, or distribution of any type of illegal drugs.

The behavior and attitudes associated with the use of illegal drugs are detrimental to the individual
student and the student body, and contrary to the mission and philosophy ofdhegé. If a student is

found, charged, or arrested for possession of any illegal substance, or drug paraphernalia, use, or intent
to distribute illegal drugs, the student is subject to College disciplinary action, including dismissal from
the College, indpendent of any external legal actions. If the amount of controlled substance in the
possession of the student evidences intent to sell and/or deliver to third parties, that student shall be
immediately dismissed from the residence hall and the College.

In addition, eligibility for federal financial aid may be subject to suspension or termination. Loss of Title
IV eligibility will result if a student is convicted of a state or federal offense involving the possession or
sale of an illegal drug that occudevhile the student was enrolled in school and receiving Title IV aid. It
must be understood that the College cannot protect an offender against any penalties of law. Law
enforcement officers, when armed with proper documents, have a legal right to saaycand all

buildings and personal space on campus without prior notice.
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Marijuana (cannabis) is a controlled substance under federal law, and its possession and use, even for
medical reasons, is prohibited on property owned or operated by the CollegealBb applies to
Collegesponsored or affiliated programs and events.

While in the Commonwealth of Pennsylvania, all students are subject to Commonwealth law regarding
possession and/or use of illegal drugs:

Possession of any amount of marijuana isisd@meanor subject to a fine, possible

imprisonment, and a permanent arrest record.

Possession of any other illegal substance including crack, LSD, cocaine, heroin, hashish, etc. are
subject to one (1) year imprisonment, and/or a $5,000 fine, and a perntaareest record.
t234Saarz2y SAGK AydSyd (G2 aStf Aa adzoeSOod G2 0
$1,000,000 fine, and a permanent arrest record.

Students who experience drug and/or alcolelated problems, or who are concerned abauttother
who may be having such difficulties are encouraged to seek assistance from any of the following:

Student Wellness Program  (570) 9551478 or (570) 958466
Dean of Students (570) 5041579 or (570) 958522
Student Health Services (570) 3449684

Public Safety (emergency) (570) 9617899 or (570) 242022
TIPS anonymous reporting service

LACKAWANNA COLLEGE DRUG TESTING POLICY

Lackawanna College is dedicated to the health, welfare, and safety of each student it serves. To this end,

the College is committed to providing each of its resident students and sttathlgtes with a drugree
environment in which to live, study, anddalize. From a safety perspective, the use of drugs and/or
alcohol may impairthewed SAy3 2F (KSaS addzRSyda yR AydSNFSNB

Therefore, since the College is responsible for the welfare of each student and sggciigabnsible to

LINE GARS I NBaAaARSYyOS Syo@dAaANRYYSyd FNBS 2F KITFNRA
progress, the Lackawanna College Drug Testing Program has been implemented to provide a safe and
healthful environment for all our studentsho live on campus.

For the purposes of this Drug Testing Policy, Controlled Substance shall be those substances prohibited

08 tSyyaetglyalQa /2y iNRffSR { dz alkgleSsakNdZAE 5S0
particular Section 4 of the Ac3% P.S. §78004) and Drug Paraphernalia shall be those products,

materials, and equipment as defined in Section 2 of the Act (35 P.S18230
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Every student making application for resident housing must sign a drug consent form prior to taking up
resicence on campus. A copy of the drug testing policy and procedure, as well as a Drug Testing Consent
form, is included in the packet of materials sent to prospective resident students. This form will stand
F2NJ 0KS aGdzRSy G Qa Sy (icleyd Driighe¥tifg i2perforfngdNahdomly @ viearl G G K
round basis. Students will be tested at random intervals and for cause which may either be announced

or unannounced. The testing will be required at the sole discretion of the College. There are no

excefions to this policy. All resident students will be required to comply. The student will be required

to provide breath, blood, and saliva and/or urine specimens for the purpose of analysis. If the student is

less than 18 years of age, the parent or legalrdian must sign the Drug Testing Consent form in
FRRAGAZ2Y (2 GKS addRSyio ¢KS aiA3aySR O2yasSyid F2NY
arrival.

Each prospective resident student will be provided with a copy of the Drug TestingdPaliByocedure

and a consent form. These materials are included in the packet of materials sent to prospective resident
students, and completion of the consent form is part of the required admission procedure. Applications
for admission to the residence habace cannot be processed without the signed consent form.

Students who refuse to submit to drug testing when requested by appropriate College administrators
will be expelled from the residence hall and the College, without benefit of appeal. Failpredoce a
specimen within the standard collection time, as established by the collection agent, will be considered
a refusal, as will leaving the facility at any time before providing the specimen. Further, if the student
supplies a specimen that does mateet the requirements of the vendor, it shall be deemed a refusal,
resulting in dismissal with appeal.

A program of education on drug use and abuse will be provided to the students residing in each
residence hall and will include, but is not limited discussion of the Drug Testing Policy and
distribution of educational materials concerning the abuse of illegal drugs and alcohol.

The College will include the policy and procedure for Drug Testing in the Student Handbook, residence
life handbooks, andther pertinent College publications to ensure adequate notice and distribution. As
stated previously, a copy of the policy and procedure will be mailed to each applicant at the time of
application.

It must be understood that the College cannot protectadfender against any penalties of law. Non

College law enforcement officers, when armed with proper documents, have a legal right to search any
and all buildings and personal space on campus without prior notice.
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PENALTIES FOR DRUG VIOLATIONS

First Offerse
Meeting with a member of the Student Conduct and Community Standards Office and Student
Wellness program within three (3) days of notification. Failure to meet within this time frame
will result in a second offense level status.
$75 fine or 7.5 hours afommunity service.
Probation status.
Suspension from all collegiate activity (including a minimum one game athletic suspension) until
the active participation of the sanctions outlined below as determined by the Dean of Students
and the Student Wellness Program.
7 a.m. community service or iséce learning may be assigned/required by the Dean of Students
and/or the Student Wellness Program.
Academic Success Coach and/or FIT mentoring may be assigned/required by the Dean of
Students and/or the Student Wellness Program.
Participation in the Substance Abuse Assessment Procedure through the Student Wellness
Program.
Student must follow through with all recommendations to meet the satisfactory completion of
these sanctions.

Second Offense
Meeting with a member of the Studeéonduct and Community Standards Office within three
(3) days of notification. Failure to meet within this time frame will result in a third offense level
status.
$150 fine or 15 hours of community service.
Probation status.
Suspension from all collegiagetivity (including a minimum one game athletic suspension) until
the active participation of the sanctions outlined below as determined by the Dean of Students
and the Student Wellness Program.
Academic Success Coach and/or FIT mentoring may be assemedéd by the Dean of
Students and/or the Student Wellness Program.
7 a.m. community service or service learning may be assigned/required by the Dean of Students
and/or the Student Wellness Program.
Participation in a reevaluation process to include alsstance abuse assessment through the
Student Wellness Program. Student must follow through with all recommendations to meet the
satisfactory completion of these sanctions.
Mandatory retest within four (4) weeks of the second positive test as recommengdaeb
Student Wellness Program, Student Health Services, substance abuse treatment provider, or
Dean of Students. If student was recommended for treatment services following their first drug
offense, the Dean of Students will review treatment progressdetdrmine if extenuating
circumstances exist. If the student is not actively participating in treatment, they will be
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dismissed from the College without appeal. If the student is actively pursuing treatment they
will be dismissed from any extracurriculatiaities and forfeit all scholarship monies.

Students must follow through with all recommendations to meet the satisfactory completion of
these sanctions.

Third Offense
A third offense is seen by the College administration as cause for dismissal veitipmatl.

Pleaserefertothéd a A 8 & SR { | v Opblicy?aifovesfds ifarmatich dréadditional penalties.

EXCEPTION TO THIS POLICY

Any student testing positive for Phencyclidine (PCP), or any substance that cabutertb violent

behavior and threaten the safety of others, will be subject to dismissal from the College without appeal,
regardless of the stage of testing. Any student testing positive for a controlled substance that has the
potential to produce violenbehavior will be referred to the Dean of Students for review. As part of this
review, the Dean will consult with the Student Wellness Program to determine a course of action, which
may include a recommendation of dismissal to the President of the College

GOOD SAMARITAN POLICY

In the event of a situation that is life threatening or a danger to the community, students can report the
incident without the fear of reprisal for the situation in which the student gives assistance in good faith
effort. This reérs to isolated incidents only and does not excuse or protect those who flagrantly or
repeatedly violate College policy.

TOBACCO AND VAPING POLICY
Smoking and the use of any smokeless tobacco products are prohibited inside all facilities/College
buildings or vehicles owned, leased, or operated by Lackawanna College.

Smoking is defined as the burning, lighting, or use of a tobacco product and amsotbking device or
equipment that includes, but is not limited to, cigarettes, cigars, electronic cigareteigdecttes),

hookahs, marijuana, and pipes. Smoking shall be permitted outside of buildings in designated areas only.
Violators will be fine®50 for each offense. Sanctions for violations of this policy will be in addition to

any other related violation(s) of College policy, including athletic and resident life requirements.

Creating Safety Hazards Policy

The safety of Lackawanna studentshie tnost basic and important goal of the College. When students
misuse safety equipment or create situations that could lead to the harm of others, the College is forced
to take disciplinary action. Creating Safety Hazards range from misusing safety eqplipicaious

violations, ignoring safety procedures given by Public Safety officers or any other College official, to
inciting a dangerous environment for others. Examples of Creating Safety Hazards include, but are not
limited to, failure to provide idetification to Public Safety; failing to leave the premises or dangerous
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situations; tampering with fire equipment/smoke detectors, exit lights, guard rails, elevators or fire
alarms; initiating false alarms; arson, and creating safety hazards due tosgoklaegligent behavior.
Students who violate this policy may receive sanctions including warning, probation, fines, 7 a.m.
community service, student wellness, suspension of activities, housing suspension, academic success
coaching, FIT mentoring, defed suspension, and/or dismissal from the College. Tampering with
surveillance cameras may result in immediate dismissal with appeal from the College.

Violation of this policy may result in sanctions including warning, fines, probation, academic success
coaching, FIT mentoring, suspension from activities (including a minimum of one game for student
athletes), student wellness, deferred suspension, and/or immediate dismissal from the College.

SMOKE DETECTOR POLICY
Any room citation for covering or tamperingth a smoke detector in any way will result in dismissal
from the College for all residents present at the time of the violation. There will be no exceptions to this

policy.

FAILURE TO IDENTIFY POLICY

Lending a student ID card or possession/use of sgf@o St aSQa L5 gAftf NBadz
2FFSyasSo !'aiy3a Fy20iKSNRa L5 G2 20d0FAy 3I22Ra
will result in immediate probation or dismissal, depending on the level of offense. Any unigntifi
person is subject to detention and/or referral to local law enforcement agencies. Sanctions may include
warning, probation, 7 a.m. community service, student wellness, suspension from activities, housing
suspension, academic success coaching, FIT niegtaeferred suspension, and/or dismissal from the
College.

Please refertothéd a A 4 & SR { I v Opolicy?aovesfds ififrmatich dré additional penalties.

Disruptive and Disorderly Conduct Policy

All Lackawannatudents are entitled to an orderly and productive learning environment. Any student
that disrupts classroom learning or disturbs the peace of other students may face a student conduct
violation. Disruptive and Disorderly Conduct is defined as intentidisaliption or obstruction of any
academic or administrative proceedings, or official that hinder the ability of participants to engage in
services. Disorderly conduct includes, but it not limited to, disruption of services, obscene, lewd, or
vulgar conductincluding public profanity. This also includes, but is not limited to, inciting or
participating in riots, group disruption, failing to leave the scene of a riot when instructed, disruption of
programs and classroom activities, and creating unreasonaii®e. Sanctions may include warning,
probation, 7 a.m. community service, student wellness, suspension from activities, housing suspension,
academic success coaching, FIT mentoring, deferred suspension, and/or dismissal from the College.

Please refertthed a A 4 & SR { | v OpiblicyPabovesfds ifarmatich dré additional penalties.
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Forgery, Impersonation, and False Information Policy

FALSE INFORMATION POLICY

Forgery, impersonation, and false information is defined as making, using, or possessing any falsified
College document or official record with the purpose of providing false information. The act of alteration
and forgery to said document, includes, but@ limited to, identification cards, meal cards, and access
G2 NBaARSyOS KlIffa aArady Ay akKSSiaod ¢KAa |faz AyoOf
number; key requests forms; manufacturing IDs; altering permits; misuse of Colleigaetat

providing a false report of an emergency, College Policy, and rule and/or code violation; knowingly
providing false statements or testimony during an investigation or College proceeding; impersonating or
falsely representing oneself as a Collegeiaf; or acting on behalf of the College. Any student or
prospective student who falsifies documentation or information may face student conduct sanctions
including warning, probation, 7 a.m. community service, student wellness, suspensions froneactiviti
housing suspension, academic success coaching, FIT mentoring, deferred suspension, and/or dismissal
from the College.

DIGITAL COPYRIGHT POLICY VIOLATIONS

. @ dzAAy3 lye 2F [FOlleglyyl [/ 2fttS3SQa St SOGNRYAO |
personal responsibility for their appropriate use and agree to adhere to all applicable College policies,

and local, state, federal, and international laws and regulations.

Lackawanna College respects the protections provided under copyright law and takes seriously any
violations of these protections. Those who illegally share copyrighted files face charges and additional
penalties that are enforced by the College. In additiwiolators may be subject to civil and criminal
prosecution under the provisions of the Digital Millennium Copyright Act (DMCA).

If a user is suspected of violating any of the conditions of this policy, the appropriate department will
initiate an invesgation. During the investigation, files may be inspected and all computing services may
be suspended for the individual(s) in question. If a violation of the conditions is confirmed, the user may
face disciplinary charges as defined in §tedent Code of Condu@nd/or legal action. Sanctions may
include warning, probation, 7 a.m. community service, student wellness, suspension from activities,
housing suspension, academic success coaching, FIT mentoring, deferretsiuspnd/or dismissal

from the College.

Any attempt to break the law may result in legal action by the proper authorities. If such an event
should occur, the College will fully comply by providing any information necessary for the litigation
process. Whe we cannot be responsible for the actions of individual users, it is understood that
Lackawanna College will make every effort to ensure compliance with established laws.

Pleaserefertothéd a A 8 & SR { | v EypblicyPalfovesfds iafarmatich &n additional penalties.
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Harassment and Discrimination Policy

Lackawanna College is an equal employment and educational opportunity institution conforming to all
applicable legislation, which prohibits discrimination. Thégge does not discriminate on the basis of
race, color, sex, sexual orientation, sexual identity or expression, religion, ancestry, national origin, age,
or applicable handicap in its educational programs, activities, admissions, or employment pregtices a
required by Title IX of the Educational Amendments of 1972, Section 504 of the Rehabilitation Act of
1973, and other applicable statutes.

Reports or inquiries regarding nondiscrimination should be made to the Equal Opportunity and
Affirmative Action Cfficers:

Abbey Judge Gopu Kiron
Phone: (570) 954516 Phone: (570) 504929
judgea@lackawanna.edu kirong@lackawanna.edu

Harassment and Discrimination are defined as any means of communication verbal andiarbah
including, but not limited to, ifperson, text message, email, or any form of social media that displays
any actions, statements, expressions, threats, gestuaed/or words directed toward another person

that incite a breach of the peace, create a hostile environment, or cause emotional distress because of
the humiliating, degrading, intimidating, insulting, and/or alarming nature of the conduct. This includes
discrimination against pregnant and parenting students. It also includes:

Any action intended to intimidate another person because of age, race, color, ancestry, religious
or national origin, disability, creed, veteran service, sex, sexual orientatiartahor family

status, pregnancy, physical or mental ability, gender identity, or political ideas.

Deliberately creating on the part of an individual student or group of students a hostile or
potentially hostile environment. Bullying or other aggressind hostile acts of an individual

against others with the intent to humiliate, mentally or physically injure, or control.

Any action that includes following a person without proper authority (stalking) that may cause a
reasonable person to fear for theiafety or the safety of others or to suffer emotional distress.

If a student violates this policy they will receive sanctions including warning, probation, student
wellness, 7 a.m. community service, suspension from activities, housing suspension, acaderss

coaching, FIT mentoring, deferred suspension, and/or dismissal with appeal.

Pleaserefertothéd a A 8 & SR { | v OpblicyPaifovesfds ifarmatich dréadditional penalties.

Physical Violence Policy

Physicaviolence is defined as harming or threatening to harm any person; both intentionally and
recklessly causing harm to any person or even causing a reasonable threat of such harm as well;
displaying hostile conduct or behavior that may incite immediateevicé. Physical violence is also
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creating a condition that endangers the health and safety of self or others, including through the
facilitation of or participation in any hazing activities, both mental and physical, as well as all forms of
retaliation.

The third person that enters into a physical altercation may be dismissed from the College with appeal.
Students involved in a physical altercation that refuse to stop when instructed to do so by any College
official may be dismissed from the College witlpaal. Any assault on a Public Safety officer will result

in an automatic dismissal without appeal.

Students who are involved in a physical altercation may receive a warning, probation, a $100 fine,
academic success coaching, FIT mentoring, suspensioratrtorities (including a minimum of one game
for studentathletes), housing suspension, student wellness, 7 a.m. community service, deferred
suspension, and/or dismissal from the College. Criminal Prosecution may be brought by either party,
Lackawanna Celge, or local and state law enforcement agencies.

Please refertothéd a A 4 &8 SR { I v Opolicy?aovesfds ififrmatich dré additional penalties.

Retaliation Policy

No member of the campus community shall retaliate or take adverse action against any individual on
the basis of a good faith report made by any individual who is participating in an investigation, hearing,
or inquiry by Public Safety or the Student Condaurad Community Standards Office. Acts of retaliation
violate College policy and may be unlawful, resulting in disciplinary sanctions including warning,
probation, student wellness, suspension from activities (including a minimum of one game for student
athletes), housing suspension, academic success coaching, FIT mentoring, 7 a.m. community service,
deferred suspension, and/or dismissal from the College.

Please refertothé a A 4 & SR { | v OpiblicyPabovesfds ifimatigroa additional penalties.

Sexual Harassment and Misconduct Policy

Lackawanna College is committed to providing an educational and work environment that is free from
unlawful sexual discrimination, including sexual harassment and sexual violeaceordance with

Title IX of the Education Amendments of 1972, Lackawanna College will not tolerate any type of sexual
misconduct. Students are encouraged to refer to their Title IX Handbook for further discussion and
definitions of terms discussed her@nd also for more specific information related to reporting

procedures and available resources. The Handbook can be accessedRuntal.

All complaints of sexual misconduct should be brought immediately to the attention of the Title IX
Coordinator, Marsha Pigga, Title IX Coordinator/Executive Director Student Wellness Program, Suite 102
of Angédi Hall, at (570) 958466, (570) 67-7589, orpiggam@lackawanna.eduyou may also make an
anonymous report using our TIPS reporting system found on our website or on the homepage of the
Portal.
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Students wlating the sexual harassment and misconduct policy may refer to the following chart for

suggested sanctioning.
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Behavior
(Sexual Misconduct Polig
Sections Referenced)

Discipline Range

Warning * Probation Deferred Suspension| Dismissal
Suspension
Sexual Harassment W W W W w
GenderBased w w w w w
Harassment
Sexual Assault
1. Nonconsensual sexua Not Not W w w
assault available available
2.Forced sexual contact Not Not Not w w
available available available
3.Nonconsensual sexual Not Not w w w
intercourse available available
4 Forced sexual Not Not Not w w
intercourse available available available
Sexual Exploitation
1.Inducing intoxication / Not Not w w w
incapacity available available
2.Photographic or Video () () w w w
Audio Taping
3.Voyeurism () () w w w
4.Indecent Exposure w w w w w
Stalking W W w w w
Dating / Domestic () () w w w
Violence
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*A warning would be accompanied by community service, Student Wellness participation, and an
educational component focusing on Title IX and healthy behaviors, along with any other sanctions
deemed necessary.

TheDefinitions of these behaviors can be found above in this Student Handbook.

These guidelines are meant to inform expectations about how discipline may be assigned in cases of
student sexual misconduct at Lackawanna College. These guidelines should not berednside
mandatory, as decisiemakers have discretion in the interpretation and implementation of these

guidelines when deciding actual cases.

Please refertothéd a A 4 & SR { I v Opolicy?aovesfds ififrmatich aréaitional penalties.

Theft and Possession of Stolen Property Policy

Lackawanna College has atoterance view of theft on or off campus. First time incidents of theft can
result in sanctions including warning, probation, student wellness, 7 a.m. comyra@itice, suspension
from activities, housing suspension, academic success coaching, FIT mentoring, deferred suspension,
and/or dismissal with appeal. Lackawanna College defines theft as the taking, or possession of, items
belonging to another individuar entity, or the taking or attempting to take anything of value from the
control of another person by force or threat of violence.

Please refertothé a A 4 & SR { | v OpiblicyPabovesfds infarmatich dré additiahpenalties.

Unauthorized Entry or Use Policy

Lackawanna College has the right to refuse entry at any time, to any current, former, or future student

or individual to any of its buildings. Unauthorized Entry or Use includes unauthorized entry intoadr use
any and all College property, including, but not limited to, residence halls, recreation facilities,
classrooms, unauthorized possession of College keys, College files, and individual passwords, and
computing work of another student/staff or faculty mmer. First time incidents of unauthorized entry

or use can result in sanctions including warning, probation, fines, restitution, academic success coaching,
FIT mentoring, suspension from activities, housing suspension, student wellness, 7 a.m. community
service, deferred suspension, and/or dismissal with appeal.

Please refertothé a A 4 & SR { | v OpiblicyPabovesfds ifarmatich dré additional penalties.

Vandalism Policy

Any student who abuses, defaces, or caudestruction of any College or private property may face a
student conduct violation. Lackawanna College defines vandalism as any acts of abuse, defacement, or
destruction of College or private property by any means. Students violating the Vandalisymfrafic

face sanctions including warning, restitution, probation, 7 a.m. community service, academic success
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